






 

c. Proof that building current energy consumption is being compared with consumption 
from past years and provide conclusions drawn from the analysis over a minimum of 1 
years.  
 

 
1. Provide a copy of the Statement of Energy 

Performance generated from ENERGY STAR® 
in the past 12 months. This is a mandatory 
requirement and omitting this step or uploading 
an alternate document may result in 
disqualification. The property does not have to be 
EnergyStar rated, but must submit copy of 
verified report. 

 
(Does not need to be stamped by an 

engineer.) 

2. TOBY Inspection Verification 
Form 
 

 
(Must be signed by a local 

judge.) 

 
Any entry that does not include both a and b will not be eligible to compete at the 
International level. 
 
It is no longer a requirement to share your EnergyStar data with BOMA International, 
and you do not need to have your Statement of Energy Performance stamped by an 
engineer. An entrant may choose to enter multiple buildings as a single entry only if the 
buildings are owned by the same company, managed by the same company, and the buildings 
are managed as a single entity and not within a suburban office park. All entries must disclose 
whether their entry is a single building or multiple buildings under the Building Operations and 
Management section. 
 

12. An entrant may choose to enter multiple buildings as a single entry only if the buildings are 
owned by the same company, managed by the same company and the buildings are managed 
as a single entity and not within a suburban office park. All entries must disclose whether their 
entry is a single building or multiple buildings under the Buildings Standards section. 
 

13. For any building that enters the competition at the local and regional level that may encounter a 
change in management and/or ownership and wins at the International level, the award will be 
presented to the management company/owner at the time of the original entry. 
 
Additional Requirements for Non-U.S. Entries: 
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o Educational training for occupants, custodians, and general public. 
o Organizational statement for continuous improvement in the reduction and 

diversion of waste streams 
o Address the prevention, diversion, and management of solid waste generated 

as a result of day-to-day activities and infrequent events. 
o Future plans to increase recycling levels and reduce the waste generated. 

 
D. Health & Wellness (4 Points)  

 Describe policies management implemented to create healthy work environments 
for employees and tenants and to promote health in the community. 

 Describe at least three wellness amenities available to one or all the 
stakeholders, such as rest areas, access to outdoor spaces, drinking water 
provisions, walking trails, fitness areas, immunization clinics, access to farmers 
markets, shared gardens, etc. 

 Describe building features that address the health and wellbeing of the 
stakeholders such as daylight levels, lighting controls, glare controls, user comfort 
controls, smoking policy, acoustic conditions, etc. 

 Describe your pandemic plan. Examples include hand hygiene standards, health 
promotion signage, infectious disease plan response guidelines, contagious 
disease outbreak preparedness plan, enhanced cleaning, disinfecting and 
maintenance protocol, PPE Guidelines, etc. 

 
Maximum of 3,000 words 

 
Attach the following:  
 

 Waste audit  
 
1 attachments required  
 

 

SECTION 6: TENANT/OCCUPANT RELATIONS & COMMUNITY 
INVOLVEMENT 

30 

Describe the following:  
 

A. Tenant and Occupant Relations (15 Points) 
 Tenant Relations efforts and/or programs sponsored by building management 

within the last 12 months. 
 The building’s work management system for responding to tenant maintenance 

issues, as well as any ongoing programs for informing tenants of building 
operation problems. 

 Tenant amenities available such as health facilities, childcare and food service. 
 Indicate if tenant satisfaction surveys were conducted including the frequency and 

the date the last survey was last completed and actions management took to 
share results, and alleviate concerns and/or problems. 

 • An explanation of the major findings and the actions management took to share 
results, alleviate concerns and/or problems, and/or ensure that acceptable and 
“popular” procedures and activities were maintained. 

 
B. Community Involvement (15 Points) 

 
 The building management’s impact on the community. For example: jobs provided 

(as a direct result of the building’s existence), amenities to the community or the 
corporate environment (parks, blood drives, special events, etc.), tax impact 
(provide special assessments for roads, sewers, etc.), recognition awards, letters 
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For information, questions, clarifications or if you require additional assistance, please email recongition@boma.org.  
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