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Submission Tracks 
 
The Academy of Human Resource Development welcomes submissions from all academic 
fields and disciplines that focus on workplace and organizational learning, performance, change, 
and related issues and challenges.  
 
Conference tracks for this year are: 

! Workplace Learning 
! Organization Development and Change 
! International, Global & Cross Cultural Issues 
! Leadership and Career Development 
! Critical, Social Justice, and Diversity Perspectives in HRD  
! HRD Performance and Strategy 
! Technology, E-Learning & Virtual HRD 
! Assessment and Evaluation  
! Research Methods and Foundations in HRD 
! Non-Refereed 
 

Submissions are submitted to particular tracks to help to manage the review process.  Track 
Chairs serve a critical leadership role to ensure the integrity and consistency of the tracks. 
 

Submission Categories 
 
Within each track, authors will assign their submission(s) to one of the following categories. 
However, the Conference Program Committee reserves the right to reclassify submissions 
based on reviewer feedback or program time limitations. Examples of submissions for each 
category can be viewed on the Conference Central website (www.ahrd.org). 
 
Refereed Categories 
 
The following three types of submissions are refereed (blind-reviewed). Please be sure to 
remove all author-identifying information from the uploaded document that is submitted 
for review, including acknowledgements, since this is the document that the reviewers 
will be reading. Proposals are judged based on overall quality, innovativeness, and 
contribution. Full criteria the Reviewers will use will be available on the Conference Central 
website (www.ahrd.org).  
 
 
1. Refereed Full Manuscript (8,000 word maximum, inclusive of references): This is a fully 

developed, scholarly product sharing completed empirical studies and/or substantive 
theoretical/conceptual works. AHRD is committed to papers representing the majority of the 
submissions on the conference program, and manuscripts demonstrating theoretical and 
practical relevance and rigorous methods and results are preferred. 
 
For this category, authors will submit a full manuscript for peer review. However, authors will 
be able to choose whether to publish either an Abstract or the Full Manuscript in the 
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published Conference Proceedings. This determination must be explicated upon initial 
submission: 
 

1) If an author wishes to ultimately publish only an Abstract (rather than the full paper) 
in the proceedings, the author must submit an Abstract that follows the AHRD-
approved format along with the full manuscript that will be reviewed. Both the full 
manuscript and the Abstract will be reviewed as a package submission.  

 
Format for abstracts for full manuscripts that are not included in the Conference 
Proceedings: 
Abstracts will be included in the Conference Proceedings in lieu of publishing the full 
paper. Each submitted abstract should be double spaced and formatted according to the 
APA 6th edition completed with a Title Page. The 150-250 word abstract of the accepted 
paper and three keywords must be on a separate page. The abstract should have the 
following components: 

Title Page: include author(s) names, institutional affiliation, title of manuscript.  

Abstract: provide an overview of your paper, up to 250 words.  

Keywords: list three keywords 

2) If the author wishes to publish the Full Manuscript in the proceedings, the author 
should not submit a separate AHRD-format Abstract for review. Only the Full 
Manuscript will undergo peer review. Note: the author will not be able to change to 
publishing only an Abstract once reviews of only the Full Manuscript have been 
completed since the Abstract will not have undergone review.  

 
Scheduling in the Conference Program: Up to four individually submitted papers will be 
grouped together to share a 90-minute session. Individual presenters will be allocated 15 
minutes as a part of that session. The session will be facilitated with opportunities for 
question and answer.  

 
Posters & Poster Session: For the 2017 Conference, AHRD is excited to have a new category 
of posters and poster sessions. Posters offer the opportunity to present data and have 
substantive discussions with interested colleagues. Guidelines for the poster format are 
available as Appendix A of the Call for Submissions.  

 
Like all other presentations, poster presentations should represent work that has not been 
previously reported at a conference. All poster abstract submissions will be peer reviewed. 
 
Submission should be marked as either a research proposal or completed project, and 
should include the following information. Additional formatting details will be available in 
Appendix B of the Call for Submissions and online on Conference Central. 

- Poster type (standalone poster or poster session) 
- Research proposal or completed project 
- Title of proposed poster 
- Abstract of proposed poster (no more than 300 words) 
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Other Formatting Guidelines for Submissions 
 
All submissions must comply with the guidelines outlined in this document to be reviewed for 
inclusion in the conference. Any submissions that are not in compliance will not be reviewed 
and/or accepted.  
 
Formatting of Both Refereed and Non-Refereed Submissions 
 

• Submissions must comply with the word limits specified in the guidelines as described in 
the submission categories (above sections). Submissions exceeding word limits will not 
be reviewed. 

• Document is saved as a Microsoft Word document (.doc or .docx). Please do not submit 
PDF documents (even in final submission in November). 

• Document should be formatted for 8 ½ x 11 paper (with 1” margins). 
• All submissions must comply with formatting and writing style standards as defined by 

the Publication Manual of the American Psychological Association (6th ed.) unless the 
proposal requirements allow for exceptions.  

• Citations in text (accuracy of formatting according to APA, remember et al. rules, listing 
all citations in references, and long and short quotation rules). 

• References (accuracy of APA formatting, DOI’s included, alphabetized, all references 
cited in manuscript). 

• All tracked changes have been accepted, and the document is saved without comments 
or tracked changes. 

 
Additional Formatting Requirements for Refereed Submissions Only 
 

• All author-identifying information has been removed (including information in document 
file properties). 

• The document should be in Times New Roman font (12 pt.) and double-spaced. 
• Running head according to APA, with page numbers in upper right hand header. 
• Separate title page formatted as outlined in APA, except authors should not include any 

identifying information for the peer review. This information will be added once the 
submission has been accepted for the conference. 

• Headings (level 1, level 2, etc., according to APA). 
• Tables and Figures (APA labeling format). 

 

Rule of Three 
 
An author can be named on no more than three refereed submissions (manuscripts or posters), 
regardless of the author order. There is no limit for involvement on other (non-refereed) 
conference submissions. Please note that conference organizers prepare the conference 
program to minimize scheduling conflicts. However, only first authors on refereed submissions 
are usually guaranteed to have a conflict-free presentation schedule.  
 
The Conference Team recognizes that there are circumstances in which authors collaborate on 
multiple scholarly projects in a given year. As such, these authors who are listed as co-authors 
on submissions (typically as second, third, fourth) authors, may have interest in submitting their 
papers to the AHRD Conference in the Americas, because they consider AHRD as their primary 
academic association “home.” In cases where authors are included on more than three 










