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Sample Policy Language
This is a sample policy.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Washington Military Family Leave Act

The Company makes available statutory leave as prescribed by state law for spouses or registered domestic partners of deployed military personnel.  This leave may be available to you when your spouse or registered domestic partner has been notified of an impending call or order to active duty before deployment and when they are on leave from deployment.

Eligibility

Leave is available to employees who average at least 20 hours per week.

Maximum Duration of Leave

[bookmark: _Hlk193460620][bookmark: _Hlk193450721]Eligible employees are entitled to a maximum of 15 days of leave per deployment. Leave may not be used after the deployment has ended.

Pay During Leave

Leave is generally without pay.  However, during your leave, you may elect to utilize any other paid leaves provided by the Company.

Certification

Before approving this type of leave, you may be required to provide documentation verifying the need for leave within five days of when your spouse or registered domestic partner received official notice of deployment or leave from deployment or as soon as practicable if official notice is received fewer than five days before the leave begins. 

Call-In

The Company requires employees on statutory leave to comply with the Company’s call-in policy.

Return to Work

You are expected to return to work on the date specified at the time of your request for leave.  If you fail to report to work as scheduled and fail to properly request an extension of leave, you will be considered to have voluntarily quit.

If you are in need of this type of leave, please contact your supervisor immediately.
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