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Sample Policy Language
This is a sample policy.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Sample Domestic Violence Leave Policy
(Washington Employees)

The Company makes statutory domestic violence leave available as prescribed by state law.  Statutory leave may be available to you for the following reasons:

· Seek legal or law enforcement assistance or remedies to ensure the health and safety of the employee or employee’s family members including, but not limited to, preparing for, or participating in, any civil or criminal legal proceeding related to or derived from domestic violence, sexual assault, hate crimes or bias incidents or stalking;
· Seek treatment by a health care provider for physical or mental injuries caused by domestic violence, sexual assault, hate crimes or bias incidents or stalking, or to attend to health care treatment for a victim who is the employee's family member;
· Obtain, or assist a family member in obtaining, services from a domestic violence shelter, rape crisis center, or other social services program for relief from domestic violence, sexual assault, hate crimes or bias incidents or stalking;
· Obtain, or assist a family member in obtaining, mental health counseling related to an incident of domestic violence, sexual assault, hate crimes or bias incidents or stalking, in which the employee or the employee's family member was a victim of domestic violence, sexual assault, or stalking; or
· Participate in safety planning, temporarily or permanently relocate, or take other actions to increase the safety of the employee or employee's family members from future domestic violence, sexual assault, hate crimes or bias incidents or stalking.

Family member is defined as an employee’s child, spouse, parent, parent-in-law, grandparent, or person with whom the employee has a dating relationship.

Eligibility

Leave is available to any employee, regardless of the number of hours you work or your length of employment.



Maximum Duration of Leave

The amount of leave time you are entitled to will be determined with consideration given to the level of hardship it places on the Company. Leave may be used in a single block of time, intermittently, or on an adjusted schedule.  

Pay During Leave

Leave is generally without pay.  However, during your leave, you may elect to utilize any other paid leaves provided by the Company.

Certification

Before approving this type of leave, you may be required to provide documentation verifying the need for leave.  Appropriate documentation includes, but is not limited to, police reports or court documents; an employee’s written statement; or a statement from a provider, clergy, attorney, or advocate.

The Company will maintain the confidentiality of all information provided by the employee. Information will only be disclosed if it is requested or consented to by the employee, ordered by a court or administrative agency, or otherwise required by applicable federal or state law.

Reasonable Safety Accommodations

You may request reasonable safety accommodations in addition to domestic violence leave. Reasonable safety accommodations include, but are not limited to, the following:

· Transfer
· Reassignment
· Changed work telephone number or email
· Implemented safety procedures

Call-In

The Company requires employees on statutory leave to comply with the Company’s call-in policy.

Return to Work

You are expected to return to work on the date specified at the time of your request for leave.  If you fail to report to work as scheduled and fail to properly request an extension of leave, you will be considered to have voluntarily quit.

If you are in need of this type of leave, or need an accommodation for safety reasons, please contact your supervisor immediately.
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