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Sample Policy Language
This is a sample policy.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Workplace Violence Policy

It is the goal of the Company to provide a safe, pleasant and secure workplace for all employees.  We believe all employees play a role in ensuring a safer workplace.  If you have a concern about workplace safety affecting you, other employees, or customers, please contact your supervisor or the Human Resources representative immediately. 

Conduct that threatens, intimidates, or coerces another employee, a customer, or a member of the public will not be tolerated.  This prohibition includes, but is not limited to, all acts of harassment, including harassment that is based on an individual’s sex, race, age, or any characteristic protected by federal, state, or local law.

All threats of violence or acts of violence, both direct and indirect, should be reported as soon as possible to your immediate supervisor or any other member of management.  This includes threats by employees, as well as threats by customers, vendors, solicitors, or other members of the public.  When reporting a threat of violence, the employee should be as specific and detailed as possible.

All suspicious individuals or activities should also be reported as soon as possible to a supervisor.  Do not place yourself in peril.  If you see or hear violent behavior or threats near your workstation, do not try to intercede or see what is happening.  Use your best judgment in protecting yourself.  If it would not put you at greater risk, alert others to the danger of violence. 

The Company will promptly and thoroughly investigate all reports of threats of violence, acts of violence, and suspicious individuals or activities.  The identity of the Company individual making a report will be protected as much as is practical.  In order to maintain workplace safety and the integrity of its investigation, the Company may suspend employees, either with or without pay, pending investigation.  

Anyone determined to be responsible for threats of violence, acts of violence or other conduct that is in violation of these guidelines will be subject to prompt disciplinary action up to and including termination of employment.  Additionally, acts or threats of violence to yourself or others may result in the Company taking appropriate action with local authorities.  
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