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Sample Policy Language
This is a sample policy.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Safety & Health Policy

Safety and health is a primary concern of the Company.  Therefore, the Company has established a safety and health program to provide a safe and healthful work environment for its employees.

Every employee must accept the responsibility to prevent injuries to themselves and fellow employees by prudently following the guidelines established in the safety program.  In doing so, employees will benefit themselves, their families and the Company.

For a full explanation of our safety program, please refer to our Safety Manual.

Failure to observe the following safety, health and injury reporting requirements may result in disciplinary action up to and including termination.  The following rules are not all-inclusive, but are representative of minimum safety conduct and standards expected of all employees of the Company.

Apply the principles of injury prevention while performing your job duties by:

1.	Operating only equipment which you are fully qualified and authorized to use.
2.	Following safe operating procedures for all equipment.  Using the safeguards provided for your protection.  Never operating machinery when safety features have been removed or are not functioning properly.
3.	Refraining from fighting, horseplay or distracting fellow workers.
4.	Not wearing torn or loose clothing or jewelry which could become entangled in operating machinery.
5.	Using protective equipment and clothing as specified for the job task.
6.	Observing all hazard and warning signs.
7.	Reporting immediately any hazardous conditions and/or unsafe work practices to any supervisor.
8.	Keeping aisles, walkways and working areas orderly, clean, and clear of tripping and slipping hazards.  This includes picking up loose products or materials that can create hazards, or contribute to injuries.
9.	Walking, not running, on Company premises.
10.	Not riding as a passenger on vehicles which are not provided with passenger seats (i.e., forklifts, etc.).
11.	Keeping emergency equipment in your work area (such as fire extinguishers, fire alarms, exit doors, and first aid kits), clear of obstacles and readily accessible.
12.	Knowing and observing emergency action procedures during emergencies.
13.	Actively participating in the Company's safety and health program.

Employee Incident & Injury Reporting Requirements

The following steps are to be followed in the event you are involved in an incident or injury:

1. Report any incident to your supervisor and follow the Company's Emergency Action Plan, if applicable.
2. Report any work-related illness or injury as soon as possible once the effects of the injury or illness become known.
3.	Participate in any investigation as requested.

If you require professional medical attention as a result of an injury:

1. Inform your supervisor immediately.
2. If an injury or illness, for which you have received medical attention, requires you to be absent from work, notify your supervisor and provide written work restriction information.  By doing this, your supervisor can obtain information from the treating physician to determine the availability of work within medical restrictions, and anticipate if you will be away from your regular job.
3. Whenever you visit your attending physician or a referred physician, provide your supervisor with written work restriction information.

The Company prohibits retaliation against any employee that reports concerns about our health and safety practices, including workplace injuries and illnesses.
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