[image: ]
Sample Policy Language
This is a sample policy.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Sample Rest and Meal Breaks Policy

Each employee is provided with a paid 10-minute rest break for every four hours worked.  Employees working shifts of six hours or more will also be provided an unpaid 30-minute meal break.  Please schedule your breaks with your supervisor.

Rest and meal periods are mandatory and may not be combined or used to shorten the workday.

LACTATION BREAKS

If you are a nursing parent, the Company will provide you with unpaid lactation breaks up until your child is 18 months old. Under Oregon law, nursing parents are allowed a lactation break for a reasonable amount of time whenever they need to express milk.  

If a non-exempt employee takes a lactation break at the same time as a paid rest break, the break is paid.  Otherwise, lactation breaks are unpaid.  

As a nursing parent, you will be provided a private place (other than a bathroom) in close proximity to your work area that is shielded from view and free from intrusion by co-workers and the public, where you can express breast milk.  

If you require lactation breaks, please contact your supervisor or Human Resources. 
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