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Remote Access Agreement for Telework


________________________________  is requesting permission to access a company computer from outside the office for the purposes of telework.  The name of the internal computer to be accessed is _________________________________.  If no internal computer is assigned to the individual, or it is used by more than one person, IT will identify a suitable virtual desktop solution to take the place of a physical internal computer.

Prerequisites for accessing a company computer remotely include an assessment of internet connectivity and the issuance of a company-supported device to the employee who will be working remotely.  

☐	Approval for the individual to telework was received from __________________________________________________________

☐	A suitable remote device has been issued 

☐	The Information Technology team has assessed if the employee’s internet connection is suitable for telework. 

☐	The Information Technology team has configured the identified internal computer above for remote access.

Signed _________________________________________Date _______________________________
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