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Sample Policy Language
This is a sample policy.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Paid Leave Oregon (PLO)

Employer Note: If you have an equivalent plan approved by the state, you must modify this policy to align with your plan requirements.

Paid Leave Oregon is a mandatory statewide insurance program that provides eligible Oregon employees with paid time off to give or receive care.

Statutory paid leave may be available in the following circumstances: 

· [bookmark: _Hlk161928931][bookmark: _Hlk161929075]Family Leave: 
· The birth of a child.
· Bonding with a child in the first year after birth, adoption, or foster care placement.
· To care for a family member with a serious illness or injury.
· Medical Leave: To care for yourself when you have a serious illness or injury.
· Safe Leave: For survivors of sexual assaults, domestic violence, harassment, bias crimes or stalking.
· Pre-Placement Leave: To effectuate the legal process required for the placement of a foster child or the adoption of a child.

Family Member

For purposes of PLO a family member is defined as a spouse, child or the child’s spouse or domestic partner, domestic partner, parent or parent’s spouse or domestic partner, sibling or stepsibling or the sibling’s or stepsibling’s spouse or domestic partner, grandparent or the grandparent’s spouse or domestic partner, grandchild or the grandchild’s spouse or domestic partner, or any individual related by blood or affinity whose close association with the employee is the equivalent of a family relationship.

Eligibility

Paid Leave Oregon will be available to Oregon employees who have earned at least $1,000 in wages during the base year or alternative base year and who pay contributions to the Paid Leave Oregon fund. The base year is the first four of the last five completed calendar quarters preceding the leave and the alternative base year is the last four completed calendar quarters preceding the leave.
The $1,000 in wages is cumulative, regardless of the number of employers or jobs someone has during a year. While on leave, you are entitled to partial wage replacement. That means you will receive a portion of your average weekly pay. 

The amount of pay you receive while on leave is based on your average weekly wage compared to Oregon’s average weekly wage. If your weekly wage is equal to or less than 65 percent of the state average weekly wage, you will receive the full amount of your weekly wage while on leave. If your weekly wage is more than 65 percent of the state average weekly wage, then you will receive 65 percent of the state average weekly wage plus half of the difference between your average weekly wage and 65 percent of the state average weekly wage.

Maximum Duration of Leave

Employees will generally be eligible for up to 12 weeks of paid leave for any combination of family, medical, or safe leave. An additional two weeks of paid leave is available for any limitations related to pregnancy, childbirth or related medical condition, including lactation. Leave may be taken on a consecutive or intermittent basis, in full-day increments. Pre-placement leave may only be taken on an intermittent basis.

Paid Leave Oregon is in addition to Oregon Family Medical Leave (OFLA), meaning that OFLA and PLO do not run concurrently. However, applicable PLO leave does run concurrently with the Family Medical Leave Act (FMLA). 

Application for Leave

If the leave is foreseeable, you must provide Human Resources with written notice at least 30 days prior to beginning the leave. If the leave is unforeseen, you must give verbal notice within 24 hours of beginning leave. You must also provide written notice within three days after the leave begins.  Employees generally may not apply for PLO benefits after 30 days of the qualifying event.

Your notice must include the following:

· Type of leave being requested
· Explanation of the need for leave
· Actual or anticipated dates and duration of the leave

Failure to provide written notice within the required timeframes may result in penalties applied by the OED. As a penalty, the OED may reduce an employee’s first weekly benefit amount by 25%, unless it would reduce the benefit amount below the PLO minimum benefit amount (5% of the average weekly wage).



Pay During Leave

Paid Leave Oregon is administered by the OED. Benefit payments through the Paid Leave Oregon program are paid by the OED. 

Employees may request to supplement their Paid Leave Oregon benefit payments with any other paid leaves provided by the Company.

Employer Note: Employees are entitled to use any accrued paid leave they have available in addition to receiving PLO benefits, as long as the combination of accrued paid leave and PLO benefits does not exceed the employee’s regular pay. However, an employer may permit an employee to use their accrued paid leave in addition to their PLO benefits even if it exceeds the employee’s regular pay. 

Payment of Contributions

The program is funded by contributions paid by both employees and employers and is administered by the Oregon Employment Department. Employees pay 60 percent of the total contribution rate.

The Company will calculate and withhold contributions from your paycheck and submit both the employer and employee contributions to the OED on a quarterly basis. 

Call-In

The Company requires employees on leave to comply with the Company’s call-in policy.

Return to Work

Employees who return from leave under this law will be restored to a same or equivalent job if they have worked for their employer for at least 90 days prior to taking leave. Your health insurance will continue for the duration of the approved leave. If you contribute to the cost of your health insurance, you must continue to pay your portion of the premium cost while on leave. When returning from leave, you may be required to present certification from a health care provider that you are fit to return to work or of any restrictions on your ability to safely perform the essential functions of your job. The Company is prohibited from discriminating against you for requesting or taking paid leave.
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