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Sample Policy Language
This is a sample policy.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Physical and Medical Examinations: Standard Policy

[bookmark: a0a0f7b2b9]In reviewing applicants' qualifications for certain positions and ensuring that currently employed workers are fit and capable of performing the essential functions of their positions, the Company requires certain individuals to undergo physical examinations.  The general purpose of these examinations is to determine whether the individuals being tested are physically able to perform the essential functions of the job in question without creating a significant threat to the safety or well-being of themselves, other employees, or members of the public. All of these examinations and tests are conducted on a nondiscriminatory basis and in conformance with the requirements of the Americans with Disabilities Act and other federal, state, and local laws guaranteeing fair treatment and equal employment opportunity to individuals with disabilities and members of other protected groups.

[bookmark: a0a0f7b2c0]Physical Examination Requirements for Job Applicants. All applicants for jobs requiring a significant degree of physical exertion, are required to undergo a post-offer physical examination that evaluates their fitness and ability to perform the essential functions of the positions for which they are being offered. All conditional offers of employment extended to candidates who are asked to undergo a physical examination, including a drug test, are contingent on satisfactory completion of this requirement within the scheduled time period.

[bookmark: a0a0f7b2c1]Physical Examination Requirements for Current Employees. In certain situations, the Company can require current employees to undergo a physical examination or drug test that evaluates their ability to perform the essential functions of their position. Examples of the situations in which current employees might be asked to undergo a physical examination and/or drug test include: a return to duty after a work-related accident or following an extended leave of absence of three months or longer; involvement in a work-related accident that results in measurable or reportable damage or harm to persons or property; a transfer or promotion to a safety-sensitive or physically demanding job that requires a physical examination or a drug test as a condition of employment; or a formal request by a supervisor or manager based on that individual's documented observation or reasonable suspicion of impairment related to substance abuse or a medical condition. A failure to satisfactorily complete a required physical examination, including any required drug test, is grounds for discipline, up to and including discharge.

[bookmark: a0a0f7b2c2]

Physical Examination and Test Procedures.  All physical and medical examinations required by the Company focus on measuring or evaluating those physical abilities and factors that are needed for an individual to safely perform the job's essential duties. The Company pays all costs of physical examinations, including drug tests, required of applicants and employees. The Company attempts to arrange reasonable accommodations that it is aware that an applicant or employee needs to take a required physical examination or test. All examinations and tests are scheduled by _________ and conducted by physicians, medical or specially trained personnel, or testing laboratories selected by the Company. Results of these examinations or tests are reported to the Company’s designated medical representative.  The ________ is responsible for determining whether an applicant has satisfactorily completed the required examinations or tests and whether the examination or test results demonstrate the individual's ability to perform the essential functions of the job safely, with or without a reasonable accommodation.

[bookmark: a0a0f7b2c3]Consent and Release Forms. All applicants and employees who are required to undergo a physical examination, including a drug test, are asked to sign a form consenting to the release to the Company of all medical information from their examination or medical records that is related to their fitness or ability to perform the essential functions of the job in question.

[bookmark: a0a0f7b2c4]Confidentiality of Medical Information and Test Results. The Company takes all necessary steps to safeguard the confidentiality of all medical information, including physical examination and test results, relating to any applicant or employee required to submit to an employment-related physical or medical examination or drug or alcohol test. 
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