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Sample Policy Language
This is a sample policy.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Paydays

Our pay periods are the 26th through 10th and 11th through 25th of each month.  Paydays are twice per month—on the 15th and on the last workday day of the month.  When payday falls on a Saturday, Sunday, or holiday you will receive your pay on the preceding Friday.  
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