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Sample Policy Language
This is a sample policy.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Statutory Bereavement Leave

Under the Oregon Family Leave Act, the Company makes available leave to deal with the death of a family member including attending the funeral or alternative, making necessary arrangements or grieving.

Eligibility

For purposes of bereavement leave, OFLA is available to employees who have completed at least 180 days of employment, averaging at least 25 hours per week.

Maximum Duration of Leave

Eligible employees are allowed up to two weeks of leave within a 12 month period for each death of a covered family member.  Leave may only be taken within 60 days of the date the employee receives notice of the death of the family member.  Leave for this reason is credited against the 12 weeks that the employee may have available under OFLA.

Covered Family Members

For the purposes of OFLA, covered family members include spouse, same-gender domestic partner, parents, parents-in-law, children (step, foster, adopted), parents and children of same-gender domestic partner, grandparents, and grandchildren.

Pay During Leave

Leave is generally without pay.  However, employees may be granted up to three days of paid leave for dealing with the death of a family member.  Payment is made for hours the employee was otherwise scheduled to work on those days.  These hours will not be considered hours worked for purposes of calculating overtime.  After three days, leave is generally without pay, but you are required to utilize any other paid leaves provided by the Company.

Paid time off benefits, such as vacation and sick leave, do not accrue during any period of unpaid statutory leave.



[bookmark: _GoBack]Certification

In general, you are expected to provide notice of the need for leave in advance of taking the time off.  Regardless, you are required to provide verbal notice of the need for leave within 24 hours of commencing the leave. Additionally, you are required to provide written notice and explanation of the need for leave within three days of returning to work.  You may also be required to provide a certification of the death of your family member.

Call-In

The Company requires employees on statutory leave to comply with the Company’s call-in policy.

Return to Work

You are expected to return to work on the date specified at the time of your request for leave.  If you fail to report to work as scheduled and fail to properly request an extension of leave, you will be considered to have voluntarily quit.

If you are in need of this type of leave, please contact your supervisor immediately.
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