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Sample Policy Language
This is a sample policy.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Sample Introductory Period Policy

The first 90 calendar days of your employment will constitute an Introductory Period.  This Period is a time for orientation and training.  During this time some Company provided benefits may not be available until after completion of the Introductory Period.

While your performance will be reviewed on an informal basis throughout your Introductory Period, a formal evaluation will generally be conducted following 90 calendar days of employment.  At that time, your status may be changed from “Introductory” to “Regular.”  

[bookmark: _GoBack]The Introductory Period may be waived or extended at management discretion. Completion of this Introductory Period does not alter your “employment at-will” status or create any contract of employment. 
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