Required Workplace Posters & Notices
POSTERS
Employers in Oregon are required to display certain workplace posters. These notices must be posted in a clearly visible place where employees can regularly see them. Additionally, employers with more than one work location are generally required to display posters at each of their worksites. Employers should use electronic postings for remote workers. 

Cascade has an all-in-one poster for Oregon Employers for purchase here. 

Posters Required for most Oregon Employers
	"Know Your Rights: Workplace Discrimination is Illegal" (formerly "Equal Employment Opportunity is the Law") poster
	Options

	Federal Family and Medical Leave Act
	English Spanish

	Federal Minimum Wage
	English Spanish

	Federal Polygraph Protection Notice
	English Spanish

	Federal USERRA (military rights) poster
	English

	Oregon Breaks / Overtime Poster
	English Arabic Chinese (Simplified) Chinese (Traditional) Korean Russian Spanish Vietnamese

	Oregon Equal Pay
	English Arabic Chinese (Simplified) Chinese (Traditional) Korean Russian Spanish Vietnamese

	Oregon Family Leave Act
	English Arabic Chinese (Simplified) Chinese (Traditional) Korean Russian Spanish Vietnamese

	Oregon Minimum Wage
	English Arabic Chinese (Simplified) Chinese (Traditional) Korean Russian Spanish Vietnamese

	Oregon OSHA 
	English Spanish

	Oregon Protections for Victims of Domestic Violence, Harassment, Sexual Assault, Bias Crimes and Incidents & Stalking
	English Arabic Chinese (Simplified) Chinese (Traditional) Korean Russian Spanish Vietnamese

	Oregon Sick Time
	English Arabic Chinese (Simplified) Chinese (Traditional) Korean Russian Spanish Vietnamese

	Oregon Captive Meetings 
	English Arabic Chinese (Simplified) Chinese (Traditional) Korean Russian Spanish Vietnamese

	Paid Leave Oregon
	Options


Additional Required Posters for Agricultural Employers 

	“Protect Yourself From Pesticides”
	English Options Spanish

	Field Sanitation Notice
	English Spanish

	Migrant & Seasonal Agricultural Worker Protection Act
	English Spanish

	Notice to Agricultural Workers
	English Arabic Chinese (Simplified) Chinese (Traditional) Korean Russian Spanish Vietnamese



Additional Required Posters for Large Employers (500 plus employees) in Retail, Hospitality or Food Service 

	Predictive Scheduling
	            English Arabic Chinese (Simplified) Chinese (Traditional)
            Korean Russian Spanish Vietnamese

	
	


NOTICES 

Along with the required workplace posters, Oregon employers must post employer-specific workplace notices or policies. 

Required Workplace Notices 

· Workplace Fairness Act - All employers are required to have a clear policy to reduce and prevent harassment, discrimination, and sexual assault and provide notice to employees in the workplace and on other occasions. See sample policy below.

· Workplace Accommodations Notice - Employers with six or more employees must post signs in a conspicuous and accessible location that inform employees of their right to reasonable accommodation and of their right to be free from discrimination because of pregnancy, childbirth and related medical conditions. See sample policy below. 

· Workers’ Compensation Notice of Compliance - All employers who are required to provide workers’ compensation coverage for their employees must post this notice. Employers receive this notice from the Workers’ Compensation Division after they purchase workers’ compensation insurance. Employers may re-order the notice here.  

· Employment Insurance Notice (Form 11) - Employers with one or more workers during 18 different weeks in a calendar year and employers with at least a $1000 payroll in a calendar quarter must post this notice. The Oregon Employment Department automatically sends this notice to employers after an account is set up or reopened. Employers may order additional notices here. 
Sample Policy Language
This is a sample policy.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Sample Harassment Policy

[bookmark: _Hlk182865454]All employees are expected and required to treat one another, as well as our customers, in a courteous and respectful manner at all times. The Company prohibits discrimination, harassment, and retaliation. This specifically includes harassment based on protected classes, sexual harassment and sexual assault. 

 Harassment, discrimination, and retaliation are prohibited as follows:

1. In the workplace;
2. In any work-related setting outside the workplace; or
3. When off-duty conduct creates a sufficiently negative work environment based on protected status or unwelcome conduct of a sexual nature.

The policy prohibits any work-related conduct that a reasonable person in the individual’s circumstances would consider unwelcome, intimidating, hostile, threatening, violent, abusive, or offensive. It also prohibits employment actions, including hiring, promotion, termination, and compensation decisions, to be taken based on a protected characteristic. This policy also prohibits any form of retaliatory action toward an employee for filing a complaint of discrimination or harassment, or for participation in an investigation of a complaint.  

[bookmark: _Hlk182865504]Harassment includes unwelcome conduct that is based upon race (including physical characteristics that are historically associated with race, including but not limited to natural hair, hair texture, hair type and protective hairstyle color), color, religion, sex, sexual orientation, gender, gender identity, age (18 and older), national origin, genetic information, marital status, family relationship, veteran status, disability, association with protected classes, or other characteristics protected under local, state or federal law.  This form of misconduct undermines morale and the integrity of the employment relationship, and interferes with productivity. 

Harassment does not have to violate the law in order to violate this policy.

[bookmark: _Hlk182865538]Sexual Harassment:  is a form of workplace harassment and includes, but is not limited to the following types of conduct:

· Unwelcome sexual advances, requests for sexual favors, or other conduct of a sexual nature when such conduct is directed toward an individual because of that individual's sex and submission to such conduct is made either explicitly or implicitly a term or condition of employment; or submission to or rejection of such conduct is used as the basis for employment decisions affecting that individual.
· Unwelcome verbal or physical conduct that is sufficiently severe or pervasive to have the purpose or effect of unreasonably interfering with work performance or creating a hostile, intimidating or offensive working environment.

Sexual Assault: Sexual assault is a form of sex discrimination under state and federal law.  Sexual Assault means unwanted conduct of a sexual nature that is inflicted upon a person or compelled through the use of physical force, manipulation, threat or intimidation.

[bookmark: _Hlk182865624]Prohibited Conduct

Although by no means all-inclusive, the following examples represent prohibited behavior:

· Verbal harassment such as epithets, derogatory comments or slurs, demeaning or sexually explicit jokes;
· Physical harassment such as assault, impeding or blocking movement, unauthorized touching or any physical interference with normal work or movement when directed at any individual;
· Visual forms of harassment such as derogatory, offensive or sexually suggestive emails, texts, memes or pictures displayed or viewed in the workplace; and,
· Behavioral forms of harassment such as suggestive facial expressions or noises, leering or obscene gestures.
· Sexual harassment, as described above, including but not limited to unwelcome sexual advances, requests for favors in exchange for conduct of a sexual nature, submission to unwelcome conduct of a sexual nature in exchange for a term of employment, or other conduct of a sexual nature.

Although harassment is sometimes difficult to define, in general, all employees should be aware that such conduct and conversations are inappropriate in the workplace.

The Company will not tolerate harassment.

Reporting Procedures for Discrimination, Including Harassment and Sexual Assault

All employees are responsible for creating and maintaining a safe and positive work environment.  If you believe you have experienced harassment, sexual harassment, discrimination, retaliation, sexual assault or if you have been made aware of or if you have witnessed harassment, sexual harassment, sexual assault or discrimination by a co-worker, supervisor, vendor, visitor, customer or others that violates our policy, it is important that you take steps to address it immediately.

· First, if you are comfortable doing so, talk to the person whose behavior is bothering you and ask the person to stop.
· Next, if you are not comfortable speaking with that person, or if you asked them to stop and they have not, contact your supervisor or any member of management or human resources. If you are uncomfortable speaking to your supervisor, please bring your concerns to any manager.  
· Be sure to document any incidents that you believe are in violation of this policy, including a description of the conduct, names of individuals involved, names of potential witnesses and dates.

A prompt, thorough and objective investigation of the complaint will be conducted by a qualified person. Documentation will be maintained to ensure reasonable progress.  The investigation may include individual interviews with the parties involved and, where necessary, with individuals who may have observed the alleged conduct or may have other relevant knowledge.  Confidentiality will be maintained throughout the investigatory process to the extent consistent with adequate investigation.  Employees who have had a complaint should immediately make a further complaint should the harassment reoccur.

[bookmark: _Hlk182865840]Appropriate corrective actions will be taken upon completion of our investigation.  Employees found to have harassed in violation of this policy will be immediately and appropriately disciplined, up to and including immediate termination. Any manager or supervisor at the Company who knew or should have known of harassment happening in violation of this policy is legally obligated to report it to Human Resources immediately; failure to do so could result in corrective action, up to and including termination. Such reporting is imperative for the Company to promptly investigate and take necessary corrective action.

[bookmark: _Hlk182865872]Retaliation against employees who experience, witness or report a complaint regarding behaviors described above or other conduct addressed by this policy will not be tolerated. Specifically, it is unlawful for the Company, including supervisors, to retaliate against applicants or employees for activity including but not limited to:

· filing or being a witness in a BOLI and/or EEO charge, complaint, investigation, or lawsuit
· communicating with a supervisor or manager about employment discrimination, including harassment
· answering questions during an employer investigation of alleged harassment
· refusing to follow orders that would result in discrimination
· resisting sexual advances, or intervening to protect others

Additionally, any employee who retaliates against anyone involved in an investigation will be subject to corrective action, up to and including termination. 

Nondisclosure & Non-disparagement Agreements: The Company may not require or coerce you from entering into a nondisclosure or non-disparagement agreement, otherwise known as confidentiality agreements that prevents you from discussing discrimination including harassment. However, after a claim of discrimination, including harassment, you may voluntarily request to enter into an agreement containing a nondisclosure, non-disparagement, or no-rehire provision. This agreement must give you at least seven days to revoke after signature. 

Statute of Limitations: Employees have five years since the date of offense to bring about a claim of sexual harassment or discrimination. 

Definitions Under This Policy:
Nondisclosure Agreement: Any agreement by which one or more parties agree not to discuss or disclose information regarding any complaint of work-related harassment, discrimination, or sexual assault.

Nondisparagement Agreement: Any agreement by which one or more parties agree not to discredit or make negative or disparaging written or oral statements about any other party or the company. 

No-rehire Provision: Any agreement prohibits an employee from seeking reemployment with the company and allows a company to not rehire that individual in the future.




Sample Policy Language
This is a sample policy.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Workplace Accommodations Notice for Pregnancy 

The Company is an equal opportunity employer and does not discriminate in employment because of such individual's disability or perceived disability or record of disability so long as the employee can perform the essential functions of the job.  

Employer Accommodations for Pregnancy

If you need a temporary change to how, when, or where you work due to known limitations relating to pregnancy, childbirth or a related medical condition (including but not limited to lactation), you may request an accommodation under this policy. 

The Company will approve such a request so long as the accommodation requested is reasonable and will not create an undue hardship for the Company. The Company will determine on a case-by-case basis whether a requested accommodation is reasonable or would create an undue hardship after considering the nature of the accommodation, the business needs of the Company and its customers, the needs of the Company’s other employees, the Company’s operations, and the Company’s resources. 

Among other possibilities, reasonable accommodations could include:

· Acquisition or modification of equipment or devices;
· More frequent or longer break periods or periodic rest;
· Assistance with manual labor
· A reasonable period of leave; or
· Modification of work schedules or job assignments.

The Company will not:

· Deny employment opportunities;
· Take adverse employment action or in any manner discriminate or retaliate against you based on the need to make a pregnancy-related reasonable accommodation;
· Require you to accept a reasonable accommodation that is unnecessary to perform the essential duties of your job; 
· Require you to accept a reasonable accommodation if you do not have a known limitation;
· Require you to take family leave, or any other leave, if the Company can make a reasonable accommodation to the known limitations. 

To request an accommodation or to discuss concerns or questions about this notice, please contact any one of our supervisors or [the human resources department]. 
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