Template

This is a template.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Retention Bonus Agreement

The term of this Agreement will begin ____________, 202__ and ____________, unless terminated before that.
You will be eligible for a retention bonus of up to _____$______, subject to the terms described below. One half of that amount will be paid to you only if you are still employed by [Company Name] on the first anniversary of your date of hire. The second half of that amount will be paid to you only if you are still employed by [Company Name] on the second anniversary of your date of hire.  Both sums will be paid to you through the next payroll following the respective anniversary dates. 
If [Company Name]terminates your employment before the end of the duration of this agreement, [Company Name] will be obligated to pay you only the amount up to that point.  For example, if [Company Name] terminates your employment 18 months from the beginning of this agreement, you will have earned the first half of the retention bonus (at the 12-month mark); however, no fraction of a retention bonus will be paid even though you worked six months into the second of the two years agreed upon.
If you resign from [Company Name] at any point before the end of the duration of this agreement, you will be obligated to return to re-pay within 60 days any part of the retention bonus paid to you up to that point. 
If you are terminated for “cause” at any point before the end of this agreement, you will be obligated to reimburse any earned retention bonus.
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