Template

This is a template.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Family Leave Medical Recertification Letter

[Date] 

Dear [Employee Name],
This letter is intended to clarify your leave status with [Company Name].
Since [Date], you have been taking family medical leave.  At that time we will need updated medical information in order for us to evaluate your circumstances and determine further leave eligibility. I have enclosed a medical certification form to submit to your doctor.  

Please return the medical certification by [Date - 15 days from date of letter].  Failure to return the medical certification in a timely manner may result in denial of family medical leave protections. 
Sincerely,
© CASCADE EMPLOYERS ASSOCIATION

5/2023

