Template

This is a template.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Authorization to Release Paycheck
I, __________________________________ hereby authorize the Payroll and Human Resources 
                        (print name)

Department of [Company Name] to release my paycheck to ___________________________.








                   (print name)

I also authorize the Company to disclose information regarding to my paycheck or health care 
benefits to ___________________________.








        (print name)

Authorization expires: ___________________________.








                   (date)

Signed:_________________________________________________  Date:__________________

Note:  This authorization can be revoked at any time with notification to HR/Payroll.
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