Template

This is a template.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Authorization to Mail Paycheck
I, __________________________________ hereby authorize the Payroll and Human Resources  
                           (print name)

Department of [Company Name] to mail my paychecks to the following address:

______________________________________________________________________










I understand that by making this authorization, I may not receive my paycheck on the company’s established payday due to the time it takes to deliver and unexpected delays in delivery.

Signed:_________________________________________________  Date:__________________

Note:  This authorization can be revoked at any time with notification to HR/Payroll.
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