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This is a template.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Acknowledgment of Rest and Meal Periods

I, __________________________, hereby acknowledge that under Oregon law, I am required to take a 10-minute paid rest break for every 4 hours I work and a 30-minute uninterrupted, unpaid meal period for every shift of 6 hours or more.  The meal period must be taken between the 2nd and 5th hours of work.  If I have any difficulty taking my breaks, I acknowledge that I am required to report such difficulties to _____________________, so that the Company can ensure that I receive my rest and meal periods.


_______________________________________		___________________
Employee								Date
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