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Sample Policy Language
This is a sample policy.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Workplace Recording Policy

Employees may not record workplace conversations, phone calls, or Company meetings unless such recordings are approved in advance by all parties involved.  This policy applies to any conversations, by telephone or in person that employees may have with their coworkers, managers, or third parties.  For the purposes of this policy, “record” means to capture, preserve, or stream audio, video, or still images by any means.  
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