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Sample Policy Language
This is a sample policy.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Workplace Bullying Policy

The Company believes that all employees have a right to a safe and respectful work environment. Therefore, the Company will not tolerate any bullying behavior in the workplace. Bullying has many negative effects on both individual employees and the Company as a whole, including reduced productivity and employee morale.

Workplace bullying is a pattern of repeated mistreatment that harms, intimidates, undermines, offends, degrades, or humiliates an employee. Bullying may be physical, verbal, or non-verbal. It can also happen using electronic technology, such as by email, social media sites, text messages, and websites (cyberbullying). Bullying may involve any employee, including:

· Supervisors against their subordinates
· Employees against their co-workers
· A group of co-workers targeting another employee
· A work environment where bullying has become accepted as workplace culture
· A third party who bullies an employee or vice versa

Some examples of workplace bullying include repeated acts, such as:

· Physical or verbal threats, insults, public humiliation
· Spreading malicious untruthful information or gossip
· Blame without factual justification
· Being treated differently than the rest of the employees in a work group
· Being the target of cussing or disrespectful language
· Exclusion or social isolation
· Excessive “prank” jokes or teasing of an employee

Managers and supervisors who have high expectations, identify areas requiring improved performance, or impose corrective action within established workplace guidelines are not engaging in bullying as long as their actions are carried out in a respectful and fair manner.

The Company regards workplace bullying as unacceptable and will not tolerate it under any circumstance.

Employees should report workplace bullying to their supervisor, another supervisor with whom they are comfortable speaking, or the Human Resources Department. All complaints of workplace bullying will be treated seriously and investigated promptly. During the investigation, the Company will make every effort to maintain confidentiality to the fullest extent possible. 
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