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Sample Policy Language
This is a sample policy.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Sample Temporary Layoff Policy

In the event business conditions necessitate a reduction in our workforce, employees may be placed on layoff status.

An employee on temporary layoff status will be eligible for recall for up to ____ days.  Following ____ continuous days on temporary layoff, an employee will be ineligible for recall and the layoff will be considered permanent.  Reapplication will then be required for further employment consideration.

The Company adheres to all relevant federal state laws and regulations that govern layoff and closures. 
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