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Sample Policy Language
This is a sample policy.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Solicitation and Distribution

The orderly and efficient operation of our organization requires that each of us remain focused on our job tasks and support each other in the completion of our work.  For this reason, we have developed rules regarding communications regarding non-work related causes and pursuits.

The Company has established solicitation rules to maintain and promote efficient operations and security. No employee can solicit or promote support for any cause or organization during their working time. In addition, no employee can solicit another employee during that employee’s working time or in working areas. Working time is defined as all-time an employee is required to be on Company premises, on duty or at a prescribed workplace, including preparation time, opening and closing times and required meetings. 

This policy does not restrict employee activity during lunch or rest periods or before or after working time. Employees are welcome to engage in personal fundraising activities during break time.  While commercial ventures are strongly discouraged, a limited amount of solicitation for in-home products is acceptable.  Please place flyers, catalogues, product samples, etc., on the table in the break room or via email during non-work times.

Distribution of literature relating to any cause or organization is not permitted in working areas at any time. Such literature may be shared in non-work areas such as the lunch room or the parking lot or via email as long as it is not during working time. Non-employees are not allowed to solicit or distribute written material for any purpose on Company property, including parking areas.

The Company reserves the right to support and communicate to all employees, in methods of communication that it chooses, about specific Company sponsored activities and programs.

The Company will mandate employee attendance at meetings involving the Company’s opinions regarding religious or political matters, nor will the Company take any adverse employment action against employees who decline to attend those meeting.

The above policy is not intended to limit an employee’s rights under Section 7 of the National Labor Relations Act (NLRA).
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