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Sample Policy Language
This is a sample policy.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Religious Accommodations 

The Company respects the religious beliefs and practices of all employees and will consider accommodations for religious observances when a reasonable accommodation is available that does not create an undue hardship on the Company’s business.

If your job duties, work schedule, the Company’s expectations regarding dress and appearance, the Company’s Holiday policy, or another aspect of your employment conflict with your religious beliefs, please speak to your supervisor or Human Resources to request an accommodation. 

Human Resources will evaluate your request and whether an accommodation is available which is reasonable and which would not create an undue hardship on the Company’s business. An accommodation may be a change in job, using paid leave or leave without pay, allowing an exception to the dress and appearance policy which does not impact safety or a change in another aspect of your employment. 

If you have questions about this policy, please see Human Resources. 
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