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Sample Policy Language
This is a sample policy.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Outside Employment 

[bookmark: _GoBack]Although the Company has no desire to interfere with your outside interests, activities or investments, do not engage in outside activities which could potentially lead to a conflict of interest with the Company.  In order to avoid this situation, you are required to check with your supervisor concerning any outside employment or when engaging in an activity which may present a conflict of interest.  As a general rule, outside employment and activities may in no way detract from your work efficiency or duties as an employee of the Company or conflict with the interest of the Company or its employees. This also means that you may not maintain an outside business or financial interest or engage in any outside business or financial activity which conflicts with the interests of the Company.
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