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Sample Policy Language
This is a sample policy.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Music

The Company understands that music can play a positive role in your job satisfaction, and even in your productivity.  The goals of this policy include maintaining a respectful, safe and collaborative workplace where music can be enjoyed as appropriate.

Respect
If you are playing music loud enough for others to hear it in the workplace, ensure that others are comfortable with the volume of your music and the music selection.  Please be respectful and ask your co-workers how the music affects their ability to focus and ask their preferences regarding musical genres and volume.  Music and talk radio selections may not include offensive language that is prohibited by the Harassment policy.  Only music that reflects positively on the Company may be played in areas where customers may hear it and therefore has further restrictions. Ask your supervisor if you are not certain whether your selection is appropriate.  

[bookmark: _GoBack]If you are negatively impacting co-workers or customers with your music selection and/or volume, you will be required to turn the music off, review and comply with this policy before turning it on again.  For some positions, it may be acceptable to listen to music with headphones. Other positions may not be suitable to wearing headphones, such as positions that commonly interact with customers or where listening and being aware of surroundings are necessary for workplace safety. Please discuss the option of headphones with your supervisor.  The Company reserves the right to disallow individuals from playing music at work in cases that present an ongoing challenge.
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