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Sample Policy Language
This is a sample policy.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Sample Layoff Policy

[bookmark: _GoBack]It is our goal to provide stable employment to our employees through efficient operations.  A layoff occurs when changing priorities, budgetary constraints or other business conditions require the Company to eliminate positions. A layoff can also occur when a position changes so significantly that the employee is no longer able to perform the required duties.

If a layoff becomes necessary, we will retain those employees we determine to be best qualified to perform the available work.  If we conclude that qualifications, including past performance, skills and ability are relatively equal, we will give preference to employees with the most seniority with our Company.

Layoffs will be considered temporary.  Employees on temporary layoff status will be eligible for recall for up to _____ days.  Following _____ days on temporary layoff, an employee will no longer be eligible for recall and the layoff will be considered permanent.

The Company adheres to all relevant federal state laws and regulations that govern layoff and closures. 
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