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Sample Policy Language
This is a sample policy.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Sample Fitness for Duty Policy

All employees are expected and required to report for work on time and in appropriate condition to meet job responsibilities in a safe and effective manner.

[bookmark: _GoBack]If you are unable to devote your full attention and abilities to your duties, please notify your supervisor immediately.  Reporting to work, or working, when you are not fit for duty creates an unnecessary risk of injuries, accidents or costly errors and is a basis for disciplinary action.

When determined necessary, the Company may require professional evaluation of an employee’s physical, emotional or mental capacities to determine their ability to perform essential job functions. Such evaluations are conducted by an independent, licensed health care professional. 

The Company is responsible for paying the cost of a required evaluation to the extent required by law. The Company will protect the confidentiality of the evaluation and the results as they would any other confidential information regarding its employees.
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