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Sample Policy Language
This is a sample policy.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Fitness Center Policy

Policy

The Company provides a fitness center for use by all regular full and part-time employees. 

Provisions

Only employees of the Company and its affiliates are eligible to use the fitness center.   Employees may use equipment once a waiver of release and liability form is signed and on file.  

Employees may use the fitness center during unpaid meal breaks and before/after work time.  Employees are required to be clocked out of work time in order to utilize the fitness center.

Access is by magnetic key card which will be coded for entry for employees.

SAFETY FIRST! Start out slowly and increase workout time and intensity gradually. Make sure to include a proper warm-up and cool-down into your workout routine. 

There is a 20-minute limit on all cardiovascular equipment (bicycles, treadmills) when others are waiting. 

Employees are required to wear proper workout attire. Clothing and shoes should be appropriate for fitness, and employees are not permitted to use the fitness center in regular work attire. Examples of proper attire include gym shorts, tee shirts and any conventional exercise attire such as leotard and warm-up suits. Employees who return to work after using the fitness center should do so in their normal work attire and keep in mind appropriate personal hygiene. 

Food and beverages, with the exception of water, are not allowed in the fitness center. 

To maintain the fitness equipment, users are responsible to sanitize and wipe down exercise equipment after each use.

Report all damaged or faulty equipment immediately to the administrative services staff. 

In case of emergency call 911 or press the red emergency button located on the wall in the fitness center (to be installed). Other questions about the fitness center and other non-emergency situations should be directed to the Human Resources Department. 
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