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Sample Policy Language
This is a sample policy.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Washington Family Care Leave Act (FCA)
(Washington Employees)

In compliance with the Washington Family Care Act (FCA), eligible employees have the option to reserve their paid sick leave specifically for their own health needs, while utilizing other forms of Company-provided paid leave for qualifying family care needs.

Washington FCA allows employees to take any paid leave offered by the Company to:

· Care for a child with any medical condition requiring treatment or medication that the child cannot self administer; Any medical or mental health condition which would endanger the child's safety or recovery without the presence of a parent or guardian; or Any condition warranting treatment or preventive health care.
· Care for spouse, parent, parent-in-law, or grandparent of the employee who has a serious health condition or emergency condition.

FCA leave is not available for an employee’s personal medical condition.

Family Member Definition

Child (biological, adopted, foster child, stepchild, legal ward, or a child of a person standing in loco parentis who is under eighteen years of age; or eighteen years of age or older and incapable of self-care because of a mental or physical disability); parent (biological or adoptive parent of an employee or an individual who stood in loco parentis to an employee when the employee was a child); parent-in-law; grandparent; spouse (husband or wife).

Serious Health Condition Definition

An illness, injury, impairment, or physical or mental condition that involves any period of incapacity or treatment connected with inpatient care (i.e., an overnight stay) in a hospital, hospice, or residential medical care facility, and any period of incapacity or subsequent treatment or recovery in connection with such inpatient care; or that involves continuing treatment by or under the supervision of a health care provider or a provider of health care services and which includes any period of incapacity (i.e., inability to work, attend school or perform other regular daily activities).

Emergency Condition Definition

A health condition that is a sudden, generally unexpected occurrence or set of circumstances related to an individual’s health demanding immediate action, and is typically very short term in nature.

Eligibility

WA FCA leave is available to any employee, regardless of the number of hours you work or your length of employment.

Usage

Employees may use any combination of the following for FCA leave:

· Sick leave
· Vacation/PTO
· Personal holidays

The amount of WA FCA leave an employee may utilize is limited to the amount of accrued paid leave they have available and such leave taken under FCA will be subtracted from the employee’s accrued paid leave balance.

Notification

Employees requesting FCA leave must adhere to the notice requirements outlined in the Company’s specific policy governing the type of paid leave being used (e.g., Sick Leave Policy, Vacation Policy, PTO Policy).[footnoteRef:1] [1:  Adjust to match all Company-provided paid time off.] 


If the specific paid leave policy being utilized (such as holiday pay) does not outline notice requirements, employees should provide advance notice to their supervisor as soon as the need for leave is known. When leave is unforeseeable, the employee should notify their supervisor or Human Resources as soon as practicable

Protections

Washington’s FCA does not provide an employee with job protection by itself. However, job protection may be available if FCA is used concurrently with other job-protected leave laws such as Washington’s PFML, Washington State and City Sick Time Laws, and FMLA.[footnoteRef:2] [2:  Adjust to match statutory leave policies based on employer size and location.] 


The Company will not discriminate or retaliate against employees for exercising or attempting to exercise any right under Washington’s FCA or for having filed a complaint, testified, or assisted any proceeding under the FCA.
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