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Sample Policy Language
This is a sample policy.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

[bookmark: _Toc19093090][bookmark: _Toc149812634]DRUG & ALCOHOL POLICY
(Washington Employees)

The Company is strongly committed to:

· providing a safe and productive working environment for our employees;
· producing products of the highest possible quality; and,
· providing excellent service to our customers.

We expect and require the support of our employees in meeting our commitments to safety, quality and service.  We recognize that employees who are unable to do their best work in a safe manner, due to the effects of alcohol or drug use, interfere with these commitments.

Rules

Each employee is expected and required to report for work on time and in appropriate mental and physical condition to work safely and effectively.
 
Illegal and Controlled Substances

The manufacture, purchase, distribution, use, sale, transfer or possession of any illegal, intoxicating or unauthorized controlled substance on Company premises, in Company vehicles or while conducting Company business off Company premises is prohibited.  Reporting for work, working or engaging in any activity on the Company’s behalf under the influence of or with an illegal, intoxicating or unauthorized controlled substance in your system is prohibited.  The term “under the influence” means having a verified positive test.

This policy also applies to prescription drugs not used in accordance with the healthcare provider’s instructions, or prescriptions authorized for other individuals.

Employees taking any substance, including over-the-counter medication and prescriptions that includes a warning label (dizziness, drowsiness, or any other impairments) should discuss the use of the medicine with their doctor in light of the requirements of their job.  It is your responsibility to confer with your physician to determine whether any prescribed drug or other medication or substance may impair job performance.  If the use of your prescription or other medication impairs your ability to safely perform your job you are required to notify Human Resources before performing any work.  You do not need to disclose the name of the prescription or medicine, only that you are taking something that impacts your ability to perform your job safely or effectively.  If the use of your prescription or other medication impairs your ability to safely or effectively perform your job, the Company may, but is not required to, transfer you to another position which would limit the danger to yourself or others, or place you on medical leave. Employees are also required to provide a medical authorization to work, upon request.

This policy also applies to marijuana.  While its use may be authorized under state laws, marijuana is illegal under federal law and therefore is considered an illegal and/or unauthorized controlled substance for purposes of this policy. Accordingly, having any detectable level of marijuana in your system while working is prohibited and will result in a violation of this policy, even if lawfully used outside of work.  

Alcohol

The unauthorized manufacture, purchase, distribution, use, sale, transfer or possession of alcohol on Company premises, in Company vehicles or while conducting Company business off Company premises is prohibited.

Reporting for work, working or engaging in any activity on behalf of the Company under the influence of alcohol is prohibited.  Under the influence means any detectable level in your system.  However, there may be Company functions where alcohol will be served.  Alcohol will only be served with prior approval from management.  Employees are to consume alcoholic beverages in moderation; consumption will be strictly monitored and controlled.  

Employees are required to report any conviction under a criminal drug or alcohol statute for violations occurring on or off Company premises while conducting Company business.  The report of such conviction is required to be made within five days of the conviction.

Violation of these rules will subject an employee to corrective action up to and including discharge.

Testing	

Drug testing may be required in the following situations:
	
1.	Pre-employment*, following a conditional offer of employment;
2.	When there is reasonable suspicion, as determined by the Company, that an employee may be in violation of this policy;
3.	When an employee has been determined by the Company to have caused or contributed to a serious accident or injury, and the Company determines that drugs/alcohol could reasonably be considered a contributing factor; 
4.	On a random basis; or
5.	Blanket testing of specific locations or work group (such as a department or shift).

*Preemployment drug testing cannot include testing for marijuana except for positions categorized as "safety sensitive" when impairment while working presents a substantial risk of death. 
 

Alcohol testing may be required when there is reasonable suspicion, as determined by the Company, that an employee is under the influence of alcohol.  This includes if the Company has reason to believe alcohol was involved in a work-related accident or injury.

Each employee is required to submit to drug or alcohol testing as directed, to complete related paperwork and to participate and cooperate fully in specimen collection procedures. If you are selected for a random drug test, you are required to report immediately for testing upon notification. Refusal or failure to submit to testing is considered a positive test and may result in corrective action, up to and including termination.  The presence of chemicals – or any other adulterant – in the sample that mask the presence of illegal substances will be considered a refusal to submit to testing.  Furthermore, attempting to provide or providing a sample that is not your own or intentionally diluting a sample will be considered a refusal to submit to testing. If your test result is inconclusive, you may be asked to submit to a retest. 

The time you spend being tested is considered hours worked and therefore is compensable at your regular rate.  Time off while awaiting confirmation or retesting will be paid pending a final confirmation of a negative test.

Discipline

Corrective action may be imposed for violation of this policy, including when there is a positive test for the presence of any illegal, intoxicating, unauthorized controlled substance (including the use of prescriptions not in accordance with instructions or prescriptions authorized for others) or alcohol.  If eligible for continued employment, an employee will be required to sign and follow a “Last Chance” Agreement as a condition of continuing employment.

It is the Company’s policy that drug and alcohol test results be protected; only management and designated employees who need to know the results to perform their responsibilities will be given access to test result information.

Treatment

If you think you may have a problem with drugs or alcohol, we encourage you to share your concerns with [title of Company designee][footnoteRef:1], who will assist you in the process of obtaining an evaluation.  No employee coming forward voluntarily for such help before it impacts your performance and before being selected for a test will be subject to corrective action solely as a result of seeking assistance.  If you are referred for treatment requiring time away from work, you may be asked to sign and follow a “Return to Work Agreement.” [1:  Fill in with appropriate Company designee.] 
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