[bookmark: _Toc487184947][image: ]
Sample Policy Language
This is a sample policy.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Bereavement Leave

The Company provides bereavement leave to employees who suffer the loss of a close family member.  If you are in need of this type of leave, promptly notify your supervisor and Human Resources. Bereavement leave may be used to grieve the loss, attend the funeral or alternative to a funeral, and make necessary arrangements due to the death of the family member.

All regular full and part-time employees may be granted up to three days of paid bereavement leave. Payment is made for hours the employee was otherwise scheduled to work on those days.  These hours will not be considered hours worked for purposes of calculating overtime.  With prior approval, paid time off may be used to supplement bereavement leave. If an employee has no paid time off available, unpaid time off may be granted.

FOR EMPLOYERS WITH 10+ EMPLOYEES ONLY: Paid bereavement leave runs concurrently with any paid time available under the Oregon Sick Time law. 

FOR EMPLOYERS WITH 25+ EMPLOYEES ONLY:  For employees covered under the Oregon Family Leave Act (OFLA) additional leave time may be available. However, after three days of Company paid leave, you are required to utilize any other paid leaves provided by the Company.  Any additional time off will be unpaid. You are required to use bereavement leave covered under OFLA within 60 days of the notification of the loss. 

The Company may request verification of the need for bereavement leave.
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