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Sample Policy Language
This is a sample policy.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Sample Introduction & Disclaimer

This Handbook contains general statements of the Company's policies, procedures, objectives and philosophy.  It is not a contract.  The statements are not intended to be exhaustive and are subject to change at any time without prior notice at the sole discretion of management.  Unless specifically agreed to in a formally executed written contract – executed by [PRESIDENT/CEO/ED/ETC.] – employment is voluntary, employees may terminate their employment at any time for any reason and the Company has the same right except as prohibited by law.

The above policy is not intended to limit an employee’s rights under Section 7 of the National Labor Relations Act (NLRA).
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