Template

This is a template.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Unsolicited Application Rejection Letter
[Date]
Dear [Applicant Name],

Thank you for your interest in employment with [Company Name].  At this time we do not have any available positions.  We have recently changed our policy on acceptance of unsolicited resumes and applications.  Please find enclosed your resume, as we are only keeping them for open positions.

We wish you luck in your job endeavors, thank you again for your interest in [Company Name].

Sincerely,
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