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Random Drug & Alcohol Testing 
Implementation Letter

TO:

All Employees 

FROM:

President

RE:

Drug-Free Workplace Program – Random Testing 
The Company and its affiliates are pleased to announce a new Drug-Free Workplace Program involving Random Testing for the Company employees and management. 

Drug and alcohol abuse is a threat to us all.  It threatens your safety on the job. It threatens your job security. The Company has no intention of interfering with the private lives of our employees. However, we expect employees to report to work in a condition to perform their duties in a safe, effective and efficient manner. An employee’s "privacy" right to their "personal life" does not mean that they have the "right" to endanger their self or any co‑worker by working under the influence of drugs and alcohol.

The Company is committed to our employees, and we want to work with employees who may have a drug or alcohol problem before the employee experiences performance issues or accidents that may lead to termination.  We will make available to most employees a “Last-Chance” rehabilitation program to assist the employee in dealing with these issues.  

We know our employees are our greatest asset and have made every effort in the development of this program to consider the needs of the employee along with the needs of the Company to prevent accidents and keep a competitive advantage.

To be fair and set an example for all the Company employees, management will also participate in this program.

Specifics:

All employees will receive a copy of our new Random Testing Policy, which will address most questions you may have about the program, but here is what to expect:

All employees will be subject to unannounced random testing sometime at or after 60-days of receipt of the random policy.  This testing will include all employees and management.

Random – Current employees will have 60 days from the “effective date” before they will be eligible for unannounced random testing.  New employees will be subject to testing immediately upon hire.  The random selection will be provided by a third-party by use of a computerized number generator program to eliminate any questions of discrimination. The frequency and percentages to be tested will be at management’s discretion.
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