
Template

This is a template.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Internal Job Posting

Job Title:  

Reports To:  

Date of Posting:  

Shift/Work Hours:  Must be flexible and able to meet a varying work schedule.  May be called in 
outside of regularly scheduled hours.

Essential Duties and Responsibilities:

Qualifications:

In filling positions, managers will consider the Company’s business requirements and needs when selecting a person to fill an open position.  For internal candidates, the selection will be based on the following criteria:

· Proven track record of performance that supports the Company’s mission and core values;

· Experience that matches the candidate profile for the position; 

· The employee’s ability to meet performance expectations in the current position;

· Experience in the new position;

· Safety record;

· Date of hire.

To apply, please complete the attached Internal Application and return to [Name] by [Date].
CASCADE EMPLOYERS ASSOCIATION
© CASCADE EMPLOYERS ASSOCIATION

5/2023

