Sample Form

This is a sample form.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Employment Reference Form

Name:_______________________________________     Date: 

Position Applying For: 

Employer #1:

Dates of Employment: _________________________  To  


Job Title:  


Primary Responsibilities: 

Employee’s Overall Performance Rating:

Excellent  _____  Above Average _____  Average  _____  Poor  _____

Why this rating?  

Reason for Leaving:  


Eligible for Rehire?  (  Yes   (  No

Employer #2:

Dates of Employment: _________________________  To  


Job Title:  


Primary Responsibilities: 


Employee’s Overall Performance Rating:

Excellent  _____  Above Average _____  Average  _____  Poor  _____

Why this rating?  


Reason for Leaving:  


Eligible for Rehire?  (  Yes   (  No

Employer #3:

Dates of Employment: _________________________  To  


Job Title:  


Primary Responsibilities: 


Employee’s Overall Performance Rating:

Excellent  _____  Above Average _____  Average  _____  Poor  _____

Why this rating?  


Reason for Leaving:  


Eligible for Rehire?  (  Yes   (  No

Employer #4:

Dates of Employment: _________________________  To  


Job Title:  


Primary Responsibilities: 


Employee’s Overall Performance Rating:

Excellent  _____  Above Average _____  Average  _____  Poor  _____

Why this rating?  


Reason for Leaving:  


Eligible for Rehire?  (  Yes   (  No

_____________________________________________________    


Verifying  Signature






     Date
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