Sample Form

This is a sample form.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Employee Self Assessment Worksheet

                         Appraisal Period: ______________    ____________

                        [From]

          [To]
	
	

	Employee Name
	Due Date


This form is designed to give you the opportunity to provide me with information regarding: (a) your performance during the current performance appraisal period, (b) your developmental needs, and (c) how I can support your performance.  Your participation is an important part of our review program.  Include additional pages if necessary.

A. The agreed upon goals for my job are:
B.   Accomplishments I am most proud of include:

C.   Things I would have liked to have done better are:

D.   Barriers or conditions which hampered my performance are:
E.   Things that could be done to overcome these barriers or conditions include:

F.   Things I have done during the past appraisal period to further my personal or

      professional development include:
G.  Developmental activities (work assignments, course work, reading, training, etc.) that would be helpful to me during the coming appraisal period are:
H.   My supervisor has supported me in achieving my goals in the following ways:

I.   I could use additional support from my supervisor in the following areas:

J.  From my perspective, the following is a description of my job performance during
     the last appraisal period:

K. From my perspective, my time and skills are being utilized as follows:

                              Time:        %
Skills        %
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