Template

This is a template.  Prior to implementation, it should be amended to reflect your organization’s practices and legal obligations.

Acknowledgment of Final Paycheck
I, [Employee Name] hereby acknowledge that I am being terminated, effective [Date] and that I have received my final paycheck in the amount of [amount of final paycheck] on this same date.




I acknowledge that this paycheck represents payment for all wages (including sick leave, tips, commissions or other compensation if applicable) due and owing to me and that I have not worked any additional time that is not accounted for in this final paycheck.

Signed:_________________________________________________  
Date:__________________
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