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Curriculum Vitae vs Resume

Curriculum Vitae (CV)


Curriculum vitae may be longer than a resume; often used in academic world and includes a person’s education, academic committee work, research, awards, publications, consults, grant activities. You will see differences in the LNC/Expert Witness CV, adjust accordingly (See Expert Witness section). 
· Name, Credentials

· Address

· Phone Numbers

· Email Address

· Education

· Suggested in each category to begin with most recent experience, education etc (chronological order)

· Experience (Teaching)

· Experience (Clinical)

· Publications

· Presentations

· Research

· Awards (as appropriate)

RESUME

Includes a person’s education, work positions, license, certifications, professional organizations, presentations and other activities related to the person’s specialty, i.e., volunteer/community service

· Name

· Address

· Phone Numbers

· Email address

· Overview/Purpose (of position applying for)

· Education

· Licenses / Certifications

· RN, State(s)

· ACLS, ATLS, PALS

· ANCC certifications

· Experience: Describe position, bullet points (keep succinct)

· Professional Memberships

· Special Skills

· Awards

· Remember your LNC resume should include medical-legal work experience, and may slightly differ from a “nursing resume”.

Suggestions:  The following is from: 

Bower, FL & Sadler, WA (2009). Why Retire? Career Strategies for Third Age Nurses. 

     Indianapolis, IN: Sigma Theta Tau International, pp 107-113:

· Use common 12-point font, i.e., Times New Roman (if font or size is difficult to read, it will most likely be put aside)

· Type in black ink on white paper

· Avoid pictures, logos, images (seen as distraction)

· Place name at top of page & include credentials

· All categories in capital letters

· Keep list to a 10-15 year history

· Include work experience, even beyond nursing (shows adaptability, versatility, leadership etc)

· In resume, briefly describe what you did in each position; use bullet points (short & succinct)

· Try to keep resume to one or two pages; CVs will be longer

· Do not type CV or Resume at top of document, employers / clients know the difference

· The arrangement of listing education before other categories gives the reader an overview of background preparation for the position, accomplishments.

· Prepare cover letter and DO NOT address “To Whom It May Concern”, end letter with “Sincerely Yours”; keep to one page, grammatically correct and no spelling errors.

Other Sources to explore:

Cardillo, D.W. (2018). The ultimate career guide for nurses: Practical advice for thriving at every stage of your career. Silver Spring, MD: ANA.

Use your favorite “Search Engine”, i.e., Google; Type “Resume books”, many options to choose from; Video resume is another option to be explored. Review other nurse resumes and CVs for examples.  Also, have another professional review your resume or CV before submitting.
American Association of Legal Nurse Consultants
© 2023 Growing Your Practice, Tools and Resources

[image: image1.jpg]