[image: image1.jpg]AMERICAN ASSOCIATION OF
| EGAL NURSE CONSULTANTS





C O M P A N Y     L E T T E R H E A D                                                   

Tax ID # (if this is used as invoice for retainer)

IME

LETTER OF AGREEMENT

DATE

This letter is confirmation of an agreement made by and between [your name/credentials] of [your company name] (hereinafter named “LNC”) and [client name] of [firm name] (hereinafter named “Client”).

The LNC will attend an Independent Medical Examination on [plaintiff name] as a witness for the Client.  The IME is scheduled for [date] at [physician name] office located on [office address].
The Client agrees to pay a fee of $$$ per hour for this service.  This fee covers “portal to portal”, as well as the time required to process the report.  A surcharge of $$ cents per mile and applicable parking expenses will also be assessed to your account.  In the event that the LNC is denied entrance into the exam, or the IME is canceled with less than two (2) hours notice, the Client will reimburse the LNC for drive time, or 2 hours [$$$]; whichever is the greater amount.  The LNC will also be reimbursed for mileage and parking expenses, whenever applicable, in the event of cancellation.  

A retainer in the amount of [$$$], made payable to [your company name] is required prior to the date of the IME, along with a signed copy of this agreement.    In the event the exam is canceled with sufficient notice, the retainer may be refunded or applied as credit towards the next assignment.  An invoice will accompany the final report, reflecting whatever additional charges apply.

______________________________________     


___/___/___

[your name/credentials and your company name]



Date

Tax ID #

Agreed and accepted by:  ___________________________________
(please print name)

______________________________________


___/___/___

(Signature)








Date

of: [firm name]  
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