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SUBCONTRACTOR AGREEMENT FOR MEDICAL CASE REVIEW

(Company Name)
​_____________________________________________________________________

Agreement for Subcontractor for Medical Case Review Services

This Agreement (“Agreement”) is made between (Consultant/Subcontractor &/or Business Name) “Subcontractor” and (Company Name) (“Company”) in regards to (LNC Services subcontracted).
SERVICES:

· Consideration.  In consideration for this Agreement, Company shall employ Subcontractor to work as an independent subcontractor for Company.

· Services to be Performed.  Subcontractor shall provide objective medical case expert review services (“Services”) including but not limited to reviewing and evaluating medical records and evaluating other cases involving medical, nursing, healthcare or other related issues, and render written opinions (please see footnote for possible list of performed services).

· Upon communication of new work product, Company will communicate with the Subcontractor regarding likely amount of hours for contracted work as well as turnaround time. Subcontractor will make every effort to keep within that likely amount of hours and turnaround time for completed work. In addition, Company and Subcontractor to have regular communication regarding workflow and probable completed work hours

· Please see billing information below which includes the following:

When Subcontractor has reached one-half to two-thirds of the time estimated/allotted on a given case, Subcontractor shall notify Company in writing to discuss the possible number of hours remaining to complete the project, and if Subcontractor will exceed the approved time. Unless this step occurs, billing of additional hours to the client may not be possible and Subcontractor may not be compensated for extra time. Please note that our attorney clients usually receive an estimate of probable hours at the time of new work; this step therefore is vital for all business - both civil and criminal.

· Materials. Company to provide sample reports and work products for Subcontractor to use as a guideline. In turn, Subcontractor shall furnish all materials, equipment, and supplies used to provide the services required by this Agreement. 

· Satisfaction of Work.  Subcontractor shall complete all work under this Agreement and all other agreements between Subcontractor and Company unless otherwise terminated as discussed below.  If Subcontractor is not comfortable with a case assignment for any reason or Subcontractor is uncertain that he or she can meet the deadline, Subcontractor must not take the assignment.  If Subcontractor does accept a case, Company requires Subcontractor to fulfill his or her commitments, including, but not limited to, thorough completion of assignment, and meeting deadlines.  Company shall provide you with all reasonable assistance as practicably possible.

· Payment for work is dependent on satisfaction of provided work. If the subcontractor turns in work that does not follow the set instructions, with good grammar, syntax, flow and inclusion of all pertinent parts that are necessary for reports, Company will communicate with the Subcontractor regarding necessary components and changes. It is then the Subcontractor’s responsibility to review the report and provide all requested changes. Company will keep track of the amount of time that has been taken to review and edit the report, and if over 2 hours of time, that time may be subtracted from the subcontractor’s hours. If the report is still in an unacceptable format after the second or third revision, the Company retains the right to not accept the report, without payment for the provided report, as the Company then typically has to find another subcontractor to provide the necessary chart review and analysis with payment to this second subcontractor.  

· Timely Completion of Work.  Given the time-sensitive nature of work under this Agreement, Subcontractor shall complete all Services in a timely fashion.  If Subcontractor is unable to complete Services in a timely fashion, or Subcontractor is unable to perform work for unforeseeable reasons, Subcontractor will immediately notify Company in writing.  Untimely completion of Services may be grounds for immediate termination of this Agreement as discussed below.

· Experience. Subcontractor certifies and agrees that he or she has the training experience to perform Services and that work performed incorrectly will be corrected in a timely manner, within the timeframe to meet the client requirements, at Subcontractor’s own expense.

· Scope of Subcontractor’s Services.  If it appears to Subcontractor that the scope of Services will exceed any estimates or limitations on Services, Subcontractor will stop work and will not exceed those limitations without prior written permission from Company.

· Assignment and Delegation. As an independent subcontractor for Company, Subcontractor shall not delegate any duties or Services under this Agreement or any other duties to another party without the express, written consent of Company.  If Company changes its entity, is sold, or otherwise changes ownership, this Agreement is assignable and will remain in full force.

· Professional Discretion.  Subcontractor shall exercise his or her best efforts and highest degree of professional judgment and discretion in the performance of Services. 

· No Restriction on Performance. Subcontractor certifies and agrees that there are no foreseeable restrictions on Subcontractor’s ability to perform Services under this Agreement.

CONFIDENTIALITY AND NON-SOLICITATION:

· Strict Confidentiality. Because of the sensitive nature of the medical and legal information Subcontractor will be working on, it is critical that Subcontractor observe strict confidentiality. 

· During and after the term of this Agreement, Subcontractor shall not share confidential information, verbally or in writing (including email), with anyone other than the client or Company without the permission of Company. It is essential that the privacy of those involved in the matters on which Subcontractor will be working be protected. 

· Subcontractor shall adhere to all local, state, and federal privacy laws, including but not limited to HIPAA requirements.  Subcontractor shall be held personally liable for any violations resulting from Subcontractor’s failure to comply with the HIPAA requirements applicable to Services. 

·  Subcontractor shall not divulge confidential information or trade secrets and keep strictly confidential any procedures, rates, clients, or anything about Company’s operations, except as otherwise provided by law. 

· Confidentiality of Relationship. Subcontract shall keep the characterization as an independent contractor for Company strictly confidential unless Company or its directors instructs and communicates with Subcontractor in writing to disclose the nature of the relationship with the client attorney or law firm.  Subcontractor shall not identify to anyone that they subcontract for Company.

· Non-Solicitation.  For the duration of this Agreement and for a period of two (2) years from the ending of this Agreement, Subcontractor shall not solicit any of Company’s current or former clients.  

· Subcontractor shall only perform work for current or former clients of Company within the relationship between Company and Subcontractor.  

· When working directly with current or former clients of Company, if additional or new work is presented to Subcontractor from a current or former client of Company, Subcontractor will inform Company in writing and direct the current or former client to speak with Company or one of its directors regarding the new or additional work.

· Property of Company.  Any written report, opinion or other material Subcontractor, acquires, creates, provides or otherwise produces for Company in his or her capacity as Subcontractor of Company, shall become the sole property of Company and shall not be used by Subcontractor for any other purpose whatsoever, without the express written consent of Company.  Subcontractor shall not use any confidential or proprietary information of Company without the express written consent of Company.

BILLINGS AND PAYMENTS:

· Billing Rate.  Company and Subcontractor shall agree in writing on the billing rate at which Company will pay Subcontractor after each assignment (after company is paid from attorney client).  Subcontractor shall direct any financial discussions or questions to Company or its directors. 

· Company shall bill all work done on behalf of Company as (Company Name), at the rate Company quoted for Services. 

· Billing rates at $XX hourly. 

· Please remember that while you are in the beginning stages of providing work, I likely cannot pay for the total hours you put into a case. I will however pay for the hours that an experienced nurse would provide. The attorneys should not be expected to pay for your learning curve.

· Billing Procedures

· Company shall handle all invoicing to client. Subcontractor shall submit invoice to Company in a timely manner.  Company shall then send an invoice and collect payment from the client.

· When Subcontractor has rendered Services to Company or an assigned client, they shall send an invoice for those services and any expenses along with work product, to Company.  Subcontractor shall also send invoices and original receipts for expenses. Company shall send all materials on regular and reasonable intervals.  Subcontractor shall not allow bills to accrue to large proportions, cover periods longer than one month, or exceed any estimates or limitations given to Subcontractor by Company, without the prior written permission of Company.  If invoices do not meet these requirements, Company will not pay Subcontractor. 

When Subcontractor has reached one-half to two-thirds of the time estimated/allotted on a given case, Subcontractor shall notify Company in writing to discuss the possible number of hours remaining to complete the project, and if Subcontractor will exceed the approved time. Unless this step occurs, billing of additional hours to the client may not be possible and Subcontractor may not be compensated for extra time. Please note that our attorney clients usually receive an estimate of probable hours at the time of new work; this step therefore is vital for all business- both civil and criminal.

· Subcontractor shall itemize bills carefully so that Company can provide the itemization to the client. An itemized bill should provide sufficient detail to justify the total amount of time being billed. Invoices should indicate the following: attorney/client, case name, date of invoice, work: date, work performed, number of hours spent and the activity performed (e.g. reading materials, report preparation) during those hours on that date.  

· Records. Subcontractor shall keep detailed records of all of Subcontractor’s direct labor and reimbursable expenses pertaining to the Services provided pursuant to this Agreement, and shall be kept on a generally acceptable accounting basis, shall be maintained in accordance with local, state and federal law, and shall be available for inspection by Company.
· Expenses.  Subcontractor shall pay all expenses for completing Services for Company. Company shall be reimbursed for all reasonable billable expenses to the client, provided that Subcontractor provides the valid original receipt or invoice to Company. Such reasonable billable expenses include but are not limited to postage.  Subcontractor shall contact Company with questions regarding expenses.

· No Tax Withholding.  Subcontractor acknowledges and agrees that Subcontractor is an independent contractor under applicable state and federal law.  Subcontractor further acknowledges and agrees that Company shall not withhold taxes from Subcontractor share of the fees but will file an IRS Form 1099 (Non-employee Compensation Report) to report such payments if they meet the reporting requirements for any given year. Subcontractor’s Services will be provided at Subcontractor’s own business location, with Subcontractor’s own supplies and materials.

· No Employee Benefits.  Company shall not provide any employee benefits to Subcontractor.  Employment benefits include but are not limited to sick leave, vacation, health and life insurance, disability coverage, profit sharing, pension or any other benefits offered by Company to any of its employees.  Subcontractor shall be entirely responsible for paying any federal, state and local taxes on monies earned from Company. Subcontractor shall be responsible for Subcontractor’s own Worker’s Compensation insurance, unemployment insurance, and any other required payroll tax or tax withholding. Subcontractor further acknowledges that he or she is not eligible for unemployment compensation.

ADDITIONAL INFORMATION:

· Resume.  Subcontractor shall provide a true and correct copy of his or her resume to Company, that contains no misrepresentation of fact nor omit any relevant material. Subcontractor shall provide updated resume to Company when this Agreement is renewed and whenever Subcontractor updates his or her resume. 

· License and Certifications. Subcontractor certifies and agrees that if he or she is a certified health care provider, that his or her license(s) and certification(s) to perform Services under this Agreement are current and valid in his or her state of residence and work, and in accordance with local, state, and federal law.  Subcontractor shall maintain all licenses and certifications at his or her own expense, for the duration of performing Services for Company. It is the subcontractor’s responsibility to provide the Company with updated license.

· Malpractice Insurance.  Malpractice Insurance is covered by (Company Name) for any problems related to performed work as a subcontractor (only). Many nurses obtain their own individual policy to cover their work performed while in the clinical setting; however we have an umbrella policy for our nurses.

AGREEMENT INFORMATION:

· Modification. Only a writing signed by both parties may modify this Agreement.

· Remedies.  If Subcontractor breaches the terms of this Agreement, Company, will be entitled to pursue any and all remedies which may be available in law or in equity, including without limitation the right to seek specific performance. 

· Renewal of Agreement. This Agreement will automatically renew and guide the terms of all contracted work between Company and Subcontractor.  

· Termination of Agreement.  This Agreement may be terminated through the following procedure.

· Written Notice.  Either party may terminate this Agreement by providing a 30-day written notice, provided that such a termination does not negatively affect the rights of the client or client’s case or lead to undue hardship to Company or Company’s clients and Company clients’ cases. Subcontractor further agrees.  Either party may terminate this Agreement by 30-day written notice once all contracted work has reached resolution either through settlement or trial.

· Written Agreement.  The parties may terminate this agreement at any time by a written agreement signed by both parties.

· For Cause Termination.  For cause reasons for termination of this Agreement include but are not limited to the following:

i. Untimely completion of Services;

ii. Identification of a conflict of interest;

iii. Failure to exercise professional discretion;

iv. Illegal or unethical behavior;

v. Expired or suspended licenses, certification, or malpractice insurance; or

vi. Violation of the terms of this Agreement.

· Severability.  In the event that a court declines to enforce any provision of this agreement, the remainder of this agreement will remain in full force and effect.

· Indemnity.  Independent contractor hereby agrees to indemnify and save Company harmless from and against all claims, suits, demands, damages, losses, costs and expenses, of any nature, brought by any person, firm or corporation and alleged to have arisen out of or in connection with Independent contractor's Services.  

RATES 2022:

$XX HOURLY FOR REVIEW, ANALYSIS AND EXAMINATION ATTENDANCE

$XX/HR FOR TRAVEL 

FEDERAL ALLOWABLE FOR MILEAGE - $0.58.5

Dated: ______________                                _____________________________


(Company Name), Owner


(Company Name)

Your signature indicates your understanding of an agreement with this Agreement as well as your agreement to follow the procedures outlined above. Please sign one of the two original copies enclosed and return one to me.


                                          


          _______________________                  
(Name)





(Signature)

Dated: ________________                                    

Name your payments should be made payable to: _____________________________
Social Security Number (if to you personally): ________________  

or   EIN Number (if to your business) ______________________
Address: ________________________________ 
               _________________________________
Bus. Phone ________________    Cell ________________   Home _________________

Fax _______________________

Email ______________________
� To include but limited to civil and criminal defense review and analysis, cost projection and appropriateness of charge, DME attendance and expert location services.
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