











Human Resource Clique

The end of the year brings holidays and celebrations; however, for many business areas, it also brings
responsibilities and deadlines. Human Resources and Payroll can feel hectic this time of year as we
work to close out the current year and make sure our organization is prepared to jump into the new
year. One way to make this time of year simpler is to create and maintain an end-of-year checklist.
We’ve created a checklist to get you started, but customizing the list based on your needs and
processes will help you make the most of it.

Human Resources
Turnover evaluation and recruiting analysis
Performance and salary evaluations
OSHA 300 Logs
Worker’s compensation injury review and process evaluation
1-9 audits
File retention management and reviews
EEOC reporting (if applicable)
Handbook review
State and Federal form updates and poster compliance
Employee headcount analysis
Strategic check-in with leadership
Employee and union contract reviews

Payroll
Record taxable fringe benefits (if any)
Record disability and worker’s compensation payments
401k and retirement compliance
Review time off accrual and roll forward and carryover policies
Current YTD payroll and W-2 audit to review total earnings, deductions, and taxes
Cost of living and compensation adjustments
Minimum wage and sick leave changes
Wage theft notifications
Benefit plan enroliment adjustments
Review the next year’s check dates to ensure same number of check dates as usual (if weekly/
bi-weekly payroll frequency) to determine if earning, deduction, and/or time off accrual
adjustments are needed
ACA reporting

There are ways to make end-of-year processes less stressful for HR and Payroll. An end-of-year
checklist allows you to be prepared and organized as the year comes to a close and will leave you
more time and energy to focus on celebrations and time with family and friends.

Tamara Hastings, PHR, Senior Associate
Tamara.hastings@abdosolutions.com
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“Reporting Unclaimed Property”
By: John Neal, Attorney, Willenbring, Dahl, Wocken & Zimmermann, PLLC

The Uniform Disposition of Unclaimed Property Act (UDUPA) requires certain institutions, including
insurance companies, to take action when they are in possession of funds that are considered abandoned.

For insurance companies, “abandoned property” most often concerns checks or bank drafts that have not been
negotiated or deposited for a period of three years or more (e.g., insurance payments to an insured, premium
refunds, etc.). When an insurance company holds abandoned property belonging to another, that company

is obligated by statute to file a verified report with the Department of Commerce each year.

The report must include:

(1) a description of the property;

(2) the name and last known address of the person of the owner;
(3) the amount due; and, (4) the date the payment became due.

What if you are not holding abandoned property? Are you still required to report this fact to the
Department of Commerce each year? Per Minn. R. 2885.0800, the answer is no unless the
Commissioner of Commerce requests it in writing. That rule, known as the “negative property
report,” states:

A holder which has no property which is reportable pursuant to the Uniform Disposition of
Unclaimed Property Act shall report that fact if so requested in writing by the
commissioner of commerce.

Despite the rule, it may be good practice to simply make an annual report each year to the Department
of Commerce whether the company is holding abandoned property or not. Add it to the annual
“to-do” checklist so nothing falls between the cracks in the event you are holding abandoned property.
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Job Posting

Full-time Manager Position
At Great Rivers Mutual, we pride ourselves in being
friendly, accessible, and local. We have been
providing quality insurance to Minnesotans since
1875; yet, we continue to thrive as a growing,
progressive company.

We are excited to be hiring for a key leadership
position at Great Rivers Mutual. Consistent with our
values, the right person for this position is energetic,
progressive, and growth minded. Reporting to the
Board of Directors, this person will play a vital role
In our organization by overseeing a company with
four full-time employees and by driving and leading
a collaborative working environment. Experience in
the below areas will set this person up for success in
this position:

Bachelor’s degree in business and/or finance
preferred, or insurance and/or managerial
experience equivalent.

Marketing

Management

Strong understanding of business, finance, and
insurance underwriting

Computer and Microsoft Excel knowledge
Ability to work in and promote a collaborative
working environment

Background working in insurance

Knowledge of IMT products

Imaging and Spectrum is helpful but not
required.

This is a full-time position and offers a competitive
salary, vacation, and IRA match package.

Great Rivers Mutual is a growing statewide property
and casualty insurance company. We have 3,000
policies and 18 agencies, located in 28 cities and
over 100 independent agents. We re-insure with
Grinnell Mutual and have a strong relationship with
their organization. The Board and General Manager
meet periodically with agents to promote Great
Rivers Mutual.

Resumes can be submitted to Jim Bryant at
jim@greatriversmutual.com by January 28".
Any questions can be directed to Jim Bryant at
jim@aqreatriversmutual.com, or 651-923-4044
or 651-380-2893.

Jim Barta Memorial Scholarship

In 2019 the MAFMIC board developed the Jim Barta
Memorial Scholarship to be awarded every year to a
qualifying individual. The scholarship is awarded in
the amount of $1,000. This is in addition to the
already developed MAFMIC scholarship program.

Funds for this scholarship are raised through
donations to this specified fund.

This is an open donation, so you are welcome
to donate to this scholarship at any time.
Checks can be mailed to:
MAFMIC, PO Box 880, St. Joseph, MN 56374.
Please note in the memo Jim Barta
Scholarship Fund.

MAFMIC has developed a scholarship committee
that will review the scholarship applications and
notify the winners.

As a MAFMIC member company we urge you to
promote the MAFMIC scholarship program. The
MAFMIC scholarship application is available on the
MAFMIC website.

Deadline for the 2022 Jim Barta Memorial
Scholarship is March 18, 2022.

If you have any questions about any of the
scholarships we offer, please don’t hesitate to reach
out to the MAFMIC office at (320) 271-0909.
Thank you for your continued support.

The recipient of the Jim Barta Memorial
Scholarship was awarded in 2021 to Grace Haas,
applicant through Leenthrop Farmers Mutual.

Office Assistant/Bookkeeper

We are looking for a for an office assistant/bookkeeper
to work in a positive and busy environment. Job
includes bookkeeping, billing and various office duties
including answering phone, greeting and assisting
clients or visitors, administrative duties as assigned and
assisting the manager. Some insurance experience
preferred but not required. At least 2+ years
administrative/bookkeeping experience.

Hourly wage and benefits to be discussed.

Please send your resume to:

Palmyra Farmers Mutual Insurance Attn:
Manager PO Box 128, Franklin MN 55333
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