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Welcome to the Summer Internship Program
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MǍǪț ȡɅʌǸɶɅ Ƀʔɾʌ țǍʬǸ Ǎ ǱǸɾȡȓɅǍʌǸǱ ɾʔɳǸɶʬȡɾɐɶ ʭțɐ ʭȡȺȺṝ
Orient the intern to the workplace
Set clear expectations and learning objectives
Meet regularly with the intern
Serve as the primary point of contact
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uɅʌǸɶɅɾ Ƀʔɾʌ ǍǱțǸɶǸ ʌɐṝ

Employer dress code and workplace standards
Confidentiality requirements
Appropriate use of technology and social media
Anti-harassment and nondiscrimination policies

ṙfǍȡȺʔɶǸ ʌɐ ǪɐɃɳȺʳ ɃǍʳ ɶǸɾʔȺʌ ȡɅ ǱȡɾɃȡɾɾǍȺ ȒɶɐɃ
ʌțǸ ɳɶɐȓɶǍɃṣṙ



7

If issues arise:
Interns should first speak with their workplace supervisor
If unresolved, contact the Chamber program coordinator
The Chamber reserves the right to reassign or terminate placements

ATTENDANCE &
TIMEKEEPING

Interns must report hours worked accurately and on time
Employers must keep accurate records of intern time of employment
Absences must be communicated in advance to the supervisor
Excessive tardiness or absences may result in removal from the
program

EVALUATIONS &
PROGRAM COMPLETION

Interns may be required to complete a final reflection or survey
Employers may complete a performance evaluation
Successful completion may include a certificate or recognition



mailto:lbauck@sarasotachamber.com
http://www.sarasotachamber.com/


ACKNOWLEDGEMENT
Please acknowledge that you have read and understand the guidelines
of the InternConnect Handbook by scanning below. Thank you. 

Intern Employer
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