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Ribbon Cutting Request Form
Ribbon Cuttings with the Saratoga County Chamber are wonderful celebrations to commemorate the grand opening of a new business, milestone anniversary (5th, 10th, 20th, 30th+), or the addition of another or new location, or a renovation/expansion of a business. 
If you are celebrating a first anniversary or few years in business, we are happy to schedule a photo opportunity with our large congratulatory signs with a staff member and/or Chamber President. 
With your permission, we’ll share event photos on our social media, and we will also provide our signature bright blue ribbon, ceremonial scissors, as well as a piece of your cut ribbon as a keepsake. 
Ribbon cutting events may be scheduled Monday through Friday, starting at 10 a.m. and concluding by 3 p.m. Ribbon Cuttings cannot be held on weekends or holidays. 
*To ensure a successful event, please provide at least 2 weeks’ notice for coordination and outreach to members and local officials. 
*Note: Ribbon cuttings can be held at one of our Chamber offices for those without a storefront or office

This requested event is a
☐ Grand Opening ☐ Grand Reopening ☐ New Ownership ☐ Newly Renovated
☐ Milestone Anniversary Click or tap here to enter text.    ☐Commemoration Click or tap here to enter text.
Name of Company/Organization: 
Address for Ribbon Cutting: Click or tap here to enter text.
OR at our Chamber Office ☐
Contact Person for Day Of: Click or tap here to enter text.
Contact Phone: Click or tap here to enter text.	

Scheduling Your Celebration
☐ Monday ☐ Tuesday ☐ Wednesday ☐ Thursday ☐ Friday
Preferred Date & Time: Click or tap here to enter text.	
*Reminder: available times are Monday - Friday, starting at 10 a.m. and concluding by 3 p.m. 

Reason for Ribbon Cutting (this should be a few sentences describing your company to inform the press and government officials that will be attending): 
Click or tap here to enter text.


Company Site & Social Media Handles to promote:
Click or tap here to enter text.


Thank you to our Ribbon Cutting Sponsor 2026
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Please Return this completed form to Amy Tibbitts at atibbitts@saratoga.org
Sample Day-of Agenda approximately 30 minutes from start to finishChamber Employees arrive roughly 15 minutes prior to ceremony and let group know when to begin lining up
Posed photos will be taken and then official ribbon cutting happens on the count of 3  
Chamber employee welcomes elected officials to say a few words as well as Chamber staff and Business Owner

Welcome Remarks

Ribbon Cutting  
Acknowledgements/Awards                                                       

Ribbon Cutting Tips for a Successful Celebration!
Planning & Preparation
· Most Ribbon Cutting ceremonies last roughly between 15-30 minutes. We have found that keeping the ceremony short and sweet helps guests stay engaged and on schedule!
· Decide who you’d like to have included in your ribbon cutting photos (i.e. everyone, just staff, just family, etc.)
· Select where you’d like your ceremony to take place as well as the backdrop for your pictures. We suggest a space where your business logo is predominantly featured!
Promotion & Invitations
· Invite Your Network! Include your family, friends, staff, business partners and neighbors to celebrate this achievement with you!
· Promote your ribbon cutting ceremony through your own social media channels to help create buzz!
Photos & Media
· We’ll guide you with a “1..2…3” countdown so be ready to smile and celebrate!
· If you’d like to have your photos taken in real time on your personal devices, make sure to designate someone prior to the ceremony! After the cutting, our team will post on social media (Facebook, Instagram, X, Threads, LinkedIn) and add your cutting to our ribbon cutting page on our website.  You can save any photos posted from the cutting for your own social post once it is up on our socials!
Final Remarks
· Your Ribbon Cutting ceremony is meant to be FUN!! Relax and savor your special moment!
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