
 

  
 

 
 
Dues Increase Setup 
 
 
Start the review process in May for the next fiscal year renewals that will be sent in August for September 
dues. Use the following spreadsheet as a guide: 2022 Proposed Dues Increase. 
 
Create a new excel sheet with standard dues levels and manipulate the data to determine the appropriate 
increase level for each. Tip: make sure each membership level breaks down to a round number for 
monthly payments. 
 
In GrowthZone, run the report called “Data Review | Membership Dues to prepare for Annual Increase”. 
Export the report to excel. Review all of the data looking for any issues or outliers.  
 
Pull all of the data for custom memberships and add to the newly created spreadsheet and add to the 
“custom” tab. All changes/increases made to the custom memberships will need to be manually updated.  
  
To make the changes for the standard memberships in GrowthZone follow these steps: 
 
Go to Setup and click on “Types” under the “Memberships” Category 
 
Click into each non-custom membership type and change the description to match the new dues amount. 
 

 
 
Click on the pricing link for each non-custom membership type and update the price 



 

 
Verify that all of the pricing is showing up correctly within the application on the website 
 
Update the pricing in the blue boxes through the back end of the website 
 

 


