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DATE: November 22, 2023 
TO:  Mayor and City Council Members 
FROM: Scotty Douglass, City Manager 
SUBJECT: City Manager’s Report – Week Ending – 11/24/23 
 
 
Office Closures and Departmental Updates for Thanksgiving – The City of Cottonwood administrative 
offices will be closed from November 23-24, 2023, in observance of Thanksgiving. 
 
The Cottonwood Public Library will be closed from November 23-24, 2023, and will reopen on Saturday, 
November 25 at 9 a.m. 
 
The Cottonwood Recreation Center will be closed on Thursday, November 23. The REC will be open on Friday, 
November 24 and will operate according to the following adjusted schedule: 
Fitness center: 4:30 a.m. – 8 p.m. 
Indoor pool: 9 a.m. – 4 p.m. 
Group exercise classes: Canceled 
 
Cottonwood Area Transit (CAT) and Verde Shuttle will not be offering bus service and offices will be closed on 
Thursday, November 23. Regular bus service will return on Friday, November 24, however CAT administrative 
offices will remain closed for the day. 
 
Public Safety will be working regular hours and emergency utility personnel will be on-call and available. Call 
(928) 634-0186 to contact emergency utility personnel after business hours, on weekends, and holidays. 
 
The City of Cottonwood thanks you for your understanding as our staff enjoys the holiday in the company of 
their family and friends. The entire team at the City of Cottonwood wishes you a safe and happy Thanksgiving. 
 
Transportation Alternatives Grant – In September and August of this year, Public Works applied for a 
Transportation Alternatives grant from FHWA through ADOT to seek funding to complete the ADA sidewalk 
ramps, driveways and enhanced pedestrian lighting at the crosswalks on Main Street from 10th Street to SR 89A.  
On Friday November 17, the State Transportation approved the TA grants recommended by the selection 
committee including $1.46M for our project.  The City will be responsible for the 5.7% Federal match of $81k. 
ADOT will advertise the project and administer construction in FY 25. Completion of this project will help further 
the City’s goal of reconstructing the pavement on Main Street from SR 89A to the city limits with Clarkdale by 
reducing the amount of ADA work required with that project. This project will bring the sidewalk ramps and 
driveways into compliance with current ADA requirements and provide accessibility to all users of Main Street. 
Enhancements to the crosswalk lighting will help to ensure the maximum visibility possible for pedestrians 
crossing Main Street in low-light conditions.  
 
Public Works would like to thank everyone who assisted with the application and provided letters of support. 
 
Season’s Greetings – Three departments worked together early Thursday morning to get our “Season’s 
Greetings” sign set-up. The Public Works & Streets Department crews, led by Mark Larremore, our Cottonwood 
Police Department and our Utilities Electrician’s Chris Norwood and Kyle Peltz, joined together to get this up 
safely and efficiently over the highway. A big THANK YOU to our incredible staff in these departments for their 
hard work! Please see attached pictures.  
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CAT Thanksgiving Potluck – Transit’s 2023 Thanksgiving Potluck was Monday, November 20. The department 
got together for a well-deserved break to celebrate the Thanksgiving holiday and have a chance to connect with 
the team. Thank you to our Transit Team for all the great work that they do! Please see attached pictures.  
 
Cottonwood Youth Advisory Commission – Our CYAC group participated in the annual Turkey Drive at Fry’s 
grocery store. They helped collect food and money to support The Old Town Mission. The Commissioners 
donated 75 pumpkin pies and a case of Hawaiian rolls to The Mission. Please see attached picture.  
 
After School Program – Jolene Earls, from American Heritage Academy, chose to do a craft and outdoor toy 
fundraiser for the Parks and Recreation Youth Center as her senior project. She sold donuts at her school to earn 
the money and then went shopping for the items. On November 16, she delivered numerous bins of craft supplies, 
toys, coloring books, crayons, and outside toys. The kids attending the Youth Center were so excited to receive 
these items. Please see attached picture.  
 
Planning and Zoning Department Updates: 
 Chipotle – At its November 20, 2023 meeting, the Planning and Zoning Commission granted Design 
Review approval for the proposed Chipotle restaurant at 611 S. Main Street, southeast corner of Main Street and 
Cottonwood Street (the former Bank of America Building) and granted a Conditional Use Permit for a drive-
through element in the C-1 zone. 
 Zoning Ordinance Amendments – At its November 20, 2023 meeting, the Planning and Zoning 
Commission recommended approval of Zoning Ordinance amendments that clarify the requirements for fences 
and outdoor storage, and provide more flexibility for landscaping materials along street frontages. 
 
Historic Preservation Committee – There will be a Historic Preservation Commission meeting on Wednesday, 
November 29, 2023 at 6:00 pm at the Riverfront Council Chambers, 1083 E. Riverfront Rd. Please see attached 
agenda.  
 
Share the Warmth Program – The City is participating in the United Way’s Share the Warmth Program to assist 
in the collection of new or gently used coats, hats, gloves, scarves, blankets, and sleeping bags or all ages to help 
those in need stay warm this winter. Donations by employees or members of the public can be made in one of our 
two donation locations: the HR/Finance Building or the Cottonwood Fire Department. Please consider helping 
our community with your donations! Please see attached flyer.  
 
Cottonwood Community Awareness Group – The public is invited to attend the monthly meetings of the 
Cottonwood Community Awareness Group. These meetings will help connect you, our citizens, to the 
government process. No registration is required to attend. The next meeting will be on November 28 at 4 p.m. in 
the Cottonwood Public Library. Please see attached flyer. 
 
Arizona Values Coupon Book Ad – The Tourism & Economic Development Department partnered with the 
Greater Cottonwood Chamber of Commerce and the Old Town Association for a full-page ad of holiday 
messaging. The City promoted shopping local during the holiday season, the Chamber the Annual Cottonwood 
Christmas Parade, and the OTA their annual Chocolate Walk. This ad was published in the November 2023 issue 
of the Arizona Values Coupon Book which is mailed to. Please see attached flyer. 
 
The Community Angels – The Parks & Recreation Department invites you to help spread holiday cheer to the 
children in our community. Help a local child in need by purchasing clothing and toys that are on their Wishlist. 
Visit our Christmas tree in the REC starting Monday, November 27th to pick out and register a tag. All tags and 
gifts must be returned by December 15th. Please see attached flyer. 
 
Letters from Santa – The Cottonwood Recreation Center will be having an official mailbox to Santa again this 
year! Letters can be put in the special mailbox from November 27-December 16, 2023. Children can mail their 
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letters to Santa in our special mailbox inside the Cottonwood Recreation Center. Please include a self-addressed 
envelope with your letter to Santa (no postage needed!), and he will personally answer with a letter all the way 
from the North Pole! Please see attached flyer. 
 
Breakfast with Santa – Join us for Breakfast with Santa. Meet Santa at the Cottonwood Recreation Center, 150 
S. 6th Street on Saturday, December 17 from 8 a.m. – 10 a.m. This is a free event and perfect for kids of all ages. 
Please see attached flyer. 
 
Winter Break Camp – Join us for Winter Break Camp at the Cottonwood Youth Center! Registration is open 
for both sessions of camp at $100 per child per session. A 15% discount is given for additional siblings enrolled. 
This program is open to children in grades K-8th. To register, please visit https://secure.rec1.com/AZ/cottonwood-
az/catalog. If you have any questions, please contact Dana Dowell at ddowell@cottonwoodaz.gov. Please see 
attached flyer. 
 
Parents Night Off – Hey parents! Are you ready for wonderful holiday season? If not, Look no further! Let us 
take care of your little angels while you enjoy some final holiday preparations. Your child will have a good time 
while you enjoy some uninterrupted time to prepare while playing games, and making new friends. Our 
experienced staff will lead them in fun arts and crafts activities, enjoy pizza and a Holiday themed movie. Don't 
miss out on this opportunity to give yourself the break you deserve while your child has a blast with us. 
Registration opened Monday November 13. Please see attached flyer.  
 
SHOP Cottonwood Newsletter – The latest issue of the SHOP Cottonwood Newsletter for 2023 was distributed 
on November 22 by the Tourism & Economic Development Department. We look forward to continuing to 
provide informative material for our local businesses and the community at large. To read this week’s issue or to 
subscribe to receive future issues, please visit https://mailchi.mp/0e49ec18daed/shopcottonwood. 
 
The REC (Recreation and Enrichment Catalog) – Are you looking to sign up for fitness classes at the 
Recreation Center? Need to find out when activities will be offered? Interested in the upcoming events during the 
Fall and Winter? Then you need to check out The REC. The REC is the Cottonwood Parks and Recreation 
Departments official Recreation and Enrichment Catalog for the community to keep up to date on seasonal 
activities, programs, and events! Please see link below. 
https://www.flipbookpdf.net/web/site/4b97c6180952efd3bcf334b00140878ad943be96FBP28171936.pdf.html  
 
 
 
 
SD/dg 
 
Attachments: 
Pictures (3) – Season’s Greetings  
Pictures (5) – CAT Thanksgiving potluck  
Picture – CYAC Turkey Drive 
Picture – AHA After School Program 
Agenda – HPC  
Flyer – Share the Warmth  
Flyer – CCAG 
Flyer – AZ Values Ad 
Flyer – Community Angels 
Flyer – Letters from Santa 
Flyer – Breakfast with Santa 
Flyer – Winter Break Camp 
Flyer – Parents’ Night Off  
 

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsecure.rec1.com%2FAZ%2Fcottonwood-az%2Fcatalog&data=05%7C01%7CDGressly%40cottonwoodaz.gov%7Ce63d1f2bfef342c97a6008dbeb8a1299%7C82b8950915844ad0804d6b5bdf2888da%7C0%7C0%7C638362750896683408%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=bPqcniQdPCdOmCr5VOYwYVp2gf67zKpYQKu3dciacjk%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsecure.rec1.com%2FAZ%2Fcottonwood-az%2Fcatalog&data=05%7C01%7CDGressly%40cottonwoodaz.gov%7Ce63d1f2bfef342c97a6008dbeb8a1299%7C82b8950915844ad0804d6b5bdf2888da%7C0%7C0%7C638362750896683408%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=bPqcniQdPCdOmCr5VOYwYVp2gf67zKpYQKu3dciacjk%3D&reserved=0
mailto:ddowell@cottonwoodaz.gov
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmailchi.mp%2F0e49ec18daed%2Fshopcottonwood&data=05%7C01%7CDGressly%40cottonwoodaz.gov%7Ce63d1f2bfef342c97a6008dbeb8a1299%7C82b8950915844ad0804d6b5bdf2888da%7C0%7C0%7C638362750896683408%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=1Lcab8FoI3buTPeGLDlEwLCo3ba6B66fIgkeDn9P7mg%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.flipbookpdf.net%2Fweb%2Fsite%2F4b97c6180952efd3bcf334b00140878ad943be96FBP28171936.pdf.html&data=05%7C01%7CDGressly%40cottonwoodaz.gov%7Cfb118b2fa7e0440b5c9008dbeb85336d%7C82b8950915844ad0804d6b5bdf2888da%7C0%7C0%7C638362729582761569%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=Jon7BbcPfAO37rD6onOMH6M6oU0sXvOF7CSy3uAooSQ%3D&reserved=0


  

 

Office Closures and Departmental Updates 
for the Thanksgiving Holiday 

COTTONWOOD, AZ – The City of Cottonwood administrative offices will be closed from November 23-24, 2023, 
in observance of Thanksgiving.  
 
The Cottonwood Public Library will be closed from November 23-24, 2023, and will reopen on Saturday, 
November 25 at 9 a.m. 
 
The Cottonwood Recreation Center will be closed on Thursday, November 23. The REC will be open on Friday, 
November 24 and will operate according to the following adjusted schedule: 
 Fitness center: 4:30 a.m. – 8 p.m.  
 Indoor pool: 9 a.m. – 4 p.m. 
 Group exercise classes: Canceled 
 
Cottonwood Area Transit (CAT) and Verde Shuttle will not be offering bus service and offices will be closed on 
Thursday, November 23. Regular bus service will return on Friday, November 24, however CAT administrative 
offices will remain closed for the day.  
 
Public Safety will be working regular hours and emergency utility personnel will be on-call and available. Call 
(928) 634-0186 to contact emergency utility personnel after business hours, on weekends, and holidays. 
 
The City of Cottonwood thanks you for your understanding as our staff enjoys the holiday in the company of 
their family and friends. The entire team at the City of Cottonwood wishes you a safe and happy Thanksgiving. 
 
For more information, please contact the City of Cottonwood at 928-634-5526. 
  

### 

Contact: City of Cottonwood 
928-634-5526 
cottonwoodaz.gov 
 
 

FOR IMMEDIATE RELEASE 
TO ALL MEDIA 

November 14, 2023 























 

CITY OF COTTONWOOD 
HISTORIC PRESERVATION COMMISSION 

RIVERFRONT COUNCIL CHAMBERS 
1083 E Riverfront Road 

Cottonwood, Arizona 86326 
 

 SPECIAL MEETING AGENDA 
Wednesday, November 29, 2023 

6:00 p.m. 
 

I. CALL TO ORDER 

A. Roll Call 
B. Approval of Minutes: October 25, 2023 Regular Meeting 

 
II. INFORMATIONAL REPORTS AND UPDATES: 

 
A brief summary of current events by Chairperson, Commission members, and/or staff. 
(The public body does not propose, discuss, deliberate, or take legal action on any 
matter brought up during this summary unless the matter is properly noticed for legal 
action.) 

 
III. CALL TO THE PUBLIC 

This is the time for the public to comment on any matter that does not appear on the 
agenda.  Commission members may not discuss items not identified on the agenda.  
Pursuant to A.R.S. §38-431.01(H), action taken as a result of public comment will be 
limited to directing staff to study the matter, responding to criticism, or scheduling the 
matter for consideration at a later date. Comments are limited five minutes for each 
person.  



Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in 
Cottonwood, or by calling (928) 634-5505. 
A verbal comment period will be provided during each hearing item.  The Chair may impose a time limit on each speaker. The Commission will 
not consider written materials submitted less than three working days before the meeting. 
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38-
431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney. 
The Cottonwood Council Chambers and Cottonwood Recreation Center are accessible to the handicapped in accordance with Federal “504” 
and “ADA” laws.  Those with needs for special typeface print or hearing devices may request these from the Planning Technician at 634-
5505 (TDD 634-5526).  All requests must be made at least 24 hours before the meeting. 
Members of the Historic Preservation Commission will attend either in person or by telephone conference call. 

 

IV. OLD BUSINESS: NONE 
 

V. NEW BUSINESS: NONE 
 

VI. DISCUSSION ITEMS: 
 

1. Discussion and review of the General Plan Update draft.  
 

VII. ADJOURNMENT 



Share the
W  rmth

T h a n k  Y o u  f o r
s h o w i n g  u p  U n i t e d

U n i t e d  W a y  o f  Y a v a p a i  C o u n t y
p r e s e n t s :

Please        
Donate

drive
New or gently used coats,

hats, gloves, scarves,
blankets and sleeping

bags for all ages
to help those in need stay

warm this winter. 

Scan here to donate! 

SPONSORS: 

Y o u r  p a r a g r a p h  t e x t





Advertising works! Mailing to over 26,000 homes in The Verde ValleyFor advertising info call Mark Hoaglund 651-262-4115MyAZValues.com34 

The Season for Buying Local














